File:  BDDF-E

VOTING METHOD

(5-Member Board)

	ITEM
	# NEEDED
	REFERENCE

	
	
	ORC

	
	
	

	
	
	

	Declare it necessary to issue bonds 
	3 (a)
	133.18

	
	
	133.01(U)

	
	
	

	Declare, by remaining members, that reasons for a member's absence for 90 days are insufficient to continue membership
	3 (e)
	3313.11

	
	
	

	Fill a vacant Board seat (majority of remaining members)
	3 (f)
	3313.11

	
	
	

	Purchase or sell real estate
	3 (a)
	3313.18

	
	
	

	Appoint any employee
	3 (a)
	3313.18

	
	
	

	Elect or appoint an officer
	3 (a)
	3313.18

	
	
	

	Pay any debt or claim
	3 (a)
	3313.18

	
	
	

	Adopt textbook
	3 (a)
	3313.18

	
	
	

	Dispense with resolution authorizing purchase or sale of personal property, appointment of employees, etc., if annual appropriation resolution has been adopted by a majority of full membership
	3 (a)
	3313.18

	
	
	

	Remove the Treasurer at any time for cause
	4 (b)
	3313.22

	
	
	

	Appoint Treasurer Pro Tempore
	3 (a)
	3313.23
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	Determine that Treasurer’s incapacity is removed
	3 (a)
	3313.23

	
	
	

	Remove Treasurer Pro Tempore at any time for cause 


	4 (b)
	3313.23

	Affirm, reverse, vacate or modify an order of student expulsion; reinstate a student
	3 (a)
	3313.66 (E)

	
	
	

	Employ or re-employ a superintendent 
	3 (a)
	3319.01

	
	
	

	Appoint Superintendent Pro Tempore
	3 (a)
	3319.011

	
	
	

	Remove Superintendent Pro Tempore at any time for cause
	4 (b)
	3319.011

	
	
	

	Suspend or remove Business Manager
	4 (b)
	3319.06

	
	
	

	Re-employ any teacher who the Superintendent refuses to recommend for re-employment
	4 (c)
	3319.07

	
	
	

	Re-employ a teacher not nominated by the Superintendent 
	4 (c)
	3319.07

	
	
	

	Reject the recommendation of the Superintendent that a teacher eligible for continuing contract be granted a continuing contract 
	4 (c)
	3319.11

	
	
	

	Determine, at a regular meeting, which textbooks shall be used in the schools under its control 
	3 (a)
	3329.08

	
	
	

	Transfer funds in certain cases
	4 (b)
	5705.14


	Declare the necessity for certain transfers of funds
	3 (a)
	5705.16
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	Levy a tax outside 10-mill limitation (not emergency)
	4 (b)
	5705.21

	
	
	

	Reject findings and recommendations of fact-finding panel by Board or employee organization under statutory impasse resolution procedure
	3 (g)
	4117.14(C)(6)

	
	
	

	Waiver of textbook and material fund transfer restriction*
	5 (h)
	3315.17(D)(2)

	
	
	


	KEY

	
	

	(a)  Majority of full membership
	
	

	(b)  2/3 of full membership
	
	

	(c)  3/4 of full membership
	
	

	(d)  4/5 of full membership
	
	

	(e)  2/3 of remaining members of the Board
	
	

	(f)  Majority of remaining members of the Board
	
	

	(g)  3/5 of full membership
	
	

	(h)  Unanimous vote of full membership
	
	


SOURCE:   Business Administration for Public Schools
                    Published by the Ohio School Boards Association

*The number used is based upon the number of members on the Board.
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VOTING METHOD

(7-Member Board)

	ITEM
	# NEEDED
	REFERENCE

ORC

	
	
	

	Declare it necessary to issue bonds
	4 (a)
	133.18

133.01(U)

	
	
	

	Declare, by remaining members, that reasons for a member's absence for 90 days are insufficient to continue membership
	4 (e)
	3313.11

	
	
	

	Fill a vacant Board seat (majority of remaining members)
	4 (f)
	3313.11

	
	
	

	Purchase or sell real estate
	4 (a)
	3313.18

	
	
	

	Appoint any employee
	4 (a)
	3313.18

	
	
	

	Elect or appoint an officer
	4 (a)
	3313.18

	
	
	

	Pay any debt or claim
	4 (a)
	3313.18

	
	
	

	Adopt textbook
	4 (a)
	3313.18

	
	
	

	Dispense with resolution authorizing purchase or sale of personal property, appointment of employees, etc., if annual appropriation resolution has been adopted by a majority of full membership
	4 (a)
	3313.18

	
	
	

	Remove the Treasurer at any time for cause
	5 (b)
	3313.22

	
	
	

	Appoint Treasurer Pro Tempore
	4 (a)
	3313.23

	
	
	

	Determine that Treasurer’s incapacity is removed
	4 (a)
	3313.23
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	Remove Treasurer Pro Tempore at any time for cause 
	5 (b)
	3313.23

	
	
	

	Affirm, reverse, vacate or modify an order of student expulsion; reinstate a student
	4 (a)
	3313.66 (E)

	
	
	

	Employ or re-employ a superintendent 
	4 (a)
	3319.01

	
	
	

	Appoint Superintendent Pro Tempore
	4 (a)
	3319.011

	
	
	

	Remove Superintendent Pro Tempore at any time for cause
	5 (b)
	3319.011

	
	
	

	Suspend or remove Business Manager
	5 (b)
	3319.06

	
	
	

	Re-employ any teacher who the Superintendent refuses to recommend for re-employment
	6 (c)
	3319.07

	
	
	

	Re-employ a teacher not nominated by the Superintendent 
	6 (c)
	3319.07

	
	
	

	Reject the recommendation of the Superintendent that a teacher eligible for continuing contract be granted a continuing contract
	6 (c)
	3319.11

	
	
	

	Determine, at a regular meeting, which textbooks shall be used in the schools under its control
	4 (a)
	3329.08

	
	
	

	Transfer funds in certain cases
	5 (b)
	5705.14


	Declare the necessity for certain transfers of funds
	4 (a)
	5705.16

	
	
	

	Levy a tax outside 10-mill limitation (not emergency)
	5 (b)
	5705.21
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	Reject findings and recommendations of fact-finding panel by Board or employee organization under statutory impasse resolution procedure
	5 (g)
	4117.14 (C)(6)

	
	
	

	Waiver of textbook and material fund transfer restriction* 
	7 (h)
	3315.17 (D)(2)


	KEY


	
	

	(a)  Majority of full membership
	
	

	(b)  2/3 of full membership
	
	

	(c)  3/4 of full membership
	
	

	(d)  4/5 of full membership
	
	

	(e)  2/3 of remaining members of the Board
	
	

	(f)  Majority of remaining members of the Board
	
	

	(g)  3/5 of full membership
	
	

	(h)  Unanimous vote of full membership
	
	


SOURCE:   Business Administration for Public Schools

                    Published by the Ohio School Boards Association

*The number used is based upon the number of members on the Board 
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SUPERINTENDENT’S CONTRACT

The appointment of the Superintendent is secured through a written agreement stating the terms of the contract.  The contract meets all State requirements and protects the rights of both the Board and the Superintendent.

The Superintendent is appointed for a term not to exceed five years.  The term commences on August 1 and continues through July 31 of the year in which the contract expires.  Should a vacancy occur mid-term, the Board can appoint a new hire to a term starting on any date – as long as the length of the contract does not exceed five years from the prior August 1.  The period of time in which the Superintendent’s contract may be renewed begins on January 1 of the year prior to the contract’s expiration and ends on March 1 of the year in which the contract expires.

Salary and benefits are determined by the Board at the time of the appointment and are reviewed by the Board each year.  The Superintendent’s salary may be increased or decreased during his/her term of office.  However, any decrease must be part of “a uniform plan” affecting salaries of all District employees.

The Board authorizes the annual payment of the Superintendent’s accrued, unused vacation leave. 

If the Board intends to nonrenew the Superintendent’s contract, notice in writing of the intended nonrenewal must be given to the Superintendent on or before March 1 of the year in which the contract expires.

Nothing in this policy shall prevent the Board from making the final determination regarding the renewal or nonrenewal of the Superintendent’s contract.

[Adoption date:]

LEGAL REFS.:
ORC
124.384(C); 124.39(C) 



3319.01; 3319.16; 3319.225

CROSS REFS.:
CBA, Qualifications and Duties of the Superintendent


CBAA, Incapacity of the Superintendent


CBG, Evaluation of the Superintendent (Also AFB)


CBI, Board-Superintendent Relationship (Also BCD)
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     NOTE:
The board of education of a city, exempted village, local or joint vocational school district can require its superintendent, as a condition of employment, to reside within the district’s boundaries.


The governing board of an educational service center can require its superintendent, as a condition of employment, to reside in the county or an adjacent county of the district.


At the expiration of a superintendent’s current contract, he/she is deemed re-employed for a term of one year at the same salary plus any increments that the board may authorize, unless the board, on or before March 1 of the year in which the contract expires, either re-employs the superintendent or gives him/her a written notice of intention not to re-employ.


A superintendent shall not be transferred to any position during the term of his/her employment except by mutual agreement by the superintendent and the board.


A superintendent’s contract can only be terminated for good or just cause.


Upon a superintendent’s separation from employment, the board may provide compensation at the superintendent’s current rate of pay for all lawfully accrued and unused vacation leave, not to exceed the amount accrued during the three years before the date of separation.

Additionally, under the Ohio Attorney General’s Opinion No. 2011-025 of July 12, 2011, boards of education are permitted to provide for the annual payment of the superintendent’s accrued, unused vacation leave if the board adopts a guideline stating as such and the superintendent’s contract provides for annual payout.  The attorney general noted that this guideline may be adopted as board policy.
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INTRADISTRICT OPEN ENROLLMENT

(Version 1)

The Board permits students to apply for attendance at their school of choice based upon criteria established by the school administration.  The specific criteria are consistent with State law and include application procedures, including deadlines for application and notification to students and principals of alternative schools, when a student’s application is accepted or rejected (if applicable).  Only students wishing to attend a school other than their assigned school need apply.

Procedures for admitting applicants to other schools include but are not limited to:


1.
establishing capacity limits by grade level, school building and educational program;


2.
requiring that students enrolled in a school building or living in the attendance area of the school building established by the Board be given preference over applicants and


3.
ensuring that an appropriate racial balance is maintained in the schools.

(Permissive language)

The Board may, in accordance with the district’s intradistrict open enrollment procedures, 

permit a student to permanently transfer to a school other than the student’s assigned 

school so that the student need not apply annually.

[Adoption date:]

LEGAL REFS.:
ORC
3313.64; 3313.65; 3313.97


OAC
3301-48-01

CROSS REFS.:
IE, Organization of Facilities for Instruction


IGBJ, Title I Programs


JECC, Assignment of Students to Schools

     NOTE:
THIS IS A REQUIRED POLICY
File:  JN

STUDENT FEES, FINES AND CHARGES

Materials Fees
Students enrolled in District schools are furnished basic textbooks without cost.  However, a fee for consumable materials and supplies used in the instructional program is established at the beginning of each school year and may vary as the cost of materials and supplies fluctuates.  Such fees are to be deposited in the rotary operating funds of the Board to defray the cost of the materials and supplies.

The Board directs the Superintendent/designee to prepare a schedule of fees for materials to be used in courses of instruction and a schedule of charges that may be imposed for damage to school property.

The District does not charge students eligible for free lunch under the National School Lunch Act or Child Nutrition Act a fee for any materials needed to participate fully in a course of instruction.  Any fees charged to students eligible for free lunch under the National School Lunch Act or Child Nutrition Act, will be charged in compliance with State and Federal law.  This exception only applies to recipients of free lunch, not students who receive reduced-price lunch.  This provision does not apply to extracurricular activities and student enrichment programs that are not courses of instruction.

Fines
When school property, equipment or supplies are damaged, lost or taken by individuals, a fine is assessed.  The fine is reasonable, seeking only to compensate the school for the expense or loss incurred.  Free lunch eligibility does not exempt a student from paying fines for damage to school property.

The late return of borrowed books or materials from the school libraries is subject to appropriate fines.

All fines collected are sent to the Treasurer for deposit in the General Fund of the Board.

Collection of Student Fees and Fines
The administration may establish regulations for the collection of student fees and fines.  

Grades and credits are not made available to any student, graduate or to anyone requesting same on his/her behalf until all fees and fines for that student have been paid in full.  Participation in extracurricular field trips will not be permitted unless payment has been received.  Students will be prohibited from participating in commencement exercises unless payment has been received.
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(permissive language-customize to reflect collection process)

Collection Process

1.
The principal will advise parents of fees due at the beginning of the school year.


2.
The first week of October, the principal will send a letter from the Treasurer and an invoice to parents of students with outstanding fees and fines.


3.
A payment schedule may be arranged at the building level with full payment to be received by June 15.

[Adoption date:]

LEGAL REFS.:
National School Lunch Act of 1946, 42 USC 1751


Child Nutrition Act of 1966, 42 USC 1771


ORC
3313.642



3329.06

CROSS REFS.:
IGCB, Experimental Programs


IGCD, Educational Options (Also LEB)

     NOTE:
THIS IS A REQUIRED POLICY

Under the Ohio Revised Code (RC), districts may charge free lunch eligible students fees under two exceptions:

1. for Any materials needed to enable the student to fully participate in  extracurricular activities or any pupil enrichment program that is not part of a course of instruction and

2. for any tools, equipment and materials necessary for workforce-readiness training with a career-technical education program that, to the extent the tools, equipment and materials are not consumed, may be retained by the student upon course completion.


These two exceptions do not require districts to charge such fees; they simply give them the permission to charge the fees if they so choose.
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COMMUNITY USE OF SCHOOL FACILITIES

(Equal Access)

Although the basic purpose of public school facilities is to provide the youth of the community a sound educational program, the complete function of education is not achieved until the school facilities are made to serve the entire community.  To accomplish this objective, when school facilities are not in use for school purposes, the Board shall, upon payment of the prescribed fee and subject to the requirements of applicable regulations, permit the use of school facilities for auxiliary, educational, recreational, cultural, civic, social, religious or other Board-approved purposes.

(permissive language)

The district may rent or lease facilities to a public or non public university for use for evening and summer classes.

(permissive language)

Any school within the District receiving Title I funding must offer the same facilities access to Boy Scouts as to other organizations.

[Adoption date:]

LEGAL REFS.:
The Elementary and Secondary Education Act; 20 USC 1221 et seq.


Title VIII, Section 801


ORC
3311.215



3313.75; 3313.76; 3313.77; 3313.78; 3313.79



4303.26

CROSS REFS.:
KGB, Public Conduct on District Property


KI, Public Solicitations in the Schools

     NOTE:
A brief policy on Community Use of School Facilities suffices when it is accompanied by fairly extensive regulations approved by the school board.  Many policies, however, also contain the basic principles that govern facilities used by outside groups.
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One or more special subcategories may need to be added to take care of statements on special use of facilities or use of special facilities (such as swimming pools, stadiums).  Such statements can be coded and added following the standard KG sequence by coding KG-R-2-3, etc. 


THIS IS A REQUIRED POLICY
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BUSINESS ADVISORY COUNCIL TO THE BOARD

(Version 1)

The Board shall appoint a Business Advisory Council whose membership and organization shall be determined by the Board.

This council advises and provides recommendations to the Board on matters specified by the Board, including, but not necessarily limited to, the delineation of employment skills, the development of curriculum to instill these skills, changes in the economy and in the job market and the types of employment in which future jobs are most likely to be available.  This council also makes suggestions for developing a working relationship among businesses, labor organizations and educational personnel in the District. 

Meetings of the Business Advisory Council to the Board fall under the auspices of the Open Meetings Act (Sunshine Law).

[Adoption date:]

LEGAL REFS.:
ORC
121.22(B)



3313.82

CROSS REFS.:
BCE, Board Committees


BCF, Advisory Committees to the Board


BCFB, Family and Civic Engagement Committee

    NOTE:
City school districts, exempted village school districts and educational service centers should refer to and cite ORC 3313.82

File:  BCFB

MAY WANT TO DELETE.  COMMITTEE ELIMINATED UNDER HOUSE BILL 30

FAMILY AND CIVIC ENGAGEMENT COMMITTEE

(Version 1)

The Board appoints a family and civic engagement committee, whose membership and organization, includes parents, community representatives, health and human service representatives, business representatives and any other representatives identified by the Board.

The family and civic engagement committee must work with local county family and children first councils to recommend qualifications and responsibilities that should be included in the job description for school family and civic engagement coordinators.  

The committee develops a five-year family and civic engagement plan and provides annual progress reports on the development and implementation of the plan.  The plan and progress reports must be submitted to the county family and children first council. 

Finally, the committee must provide recommendations on matters specified by the Board.  Meetings of the committee fall under the auspices of the Open Meetings Act (Sunshine Law).

[Adoption date:]

LEGAL REFS.:
ORC
121.22(B)



3313.821

CROSS REFS.:
BCE, Board Committees


BCF, Advisory Committees to the Board


BCFA, Business Advisory Council to the Board


IGBL, Parental Involvement

NOTE:
With the passing of HB 1, which included RC 3313.821, school districts are required to appoint a family and civic engagement committee. The board of education must determine the membership and organization of the committee, which must include parents, community representatives, health and human service representatives, business representatives, and any other representatives identified by the board. This provision begins with the 2009 – 2010 school year.
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Under the act, family and civic engagement committees must work with local county family and children first councils to recommend qualifications and responsibilities that should be included in the job description for school family and civic engagement coordinators.  Committees also must develop five-year family and civic engagement plans and provide annual progress reports on the development and implementation of the plans.  The plan and progress reports must be submitted to the county family and children first council.  Finally, the committee must provide recommendations on matters specified by the school board.
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MAY WANT TO DELETE.  COMMITTEE ELIMINATED UNDER HOUSE BILL 30

BUSINESS ADVISORY COUNCIL TO THE BOARD/

FAMILY AND CIVIC ENGAGEMENT COMMITTEE

(Version 2)

The Board shall appoint a Business Advisory Council/Family and Civic Engagement Committee whose membership and organization shall be determined by the Board in accordance with State law.  Membership of the committee must include parents, community representatives, health and human service representatives, business representatives and any other representatives identified by the Board.

This committee advises and provides recommendations to the Board on matters specified by the Board, including, but not necessarily limited to, the delineation of employment skills, the development of curriculum to instill these skills, changes in the economy and in the job market and the types of employment in which future jobs are most likely to be available.  This committee also makes suggestions for developing a working relationship among businesses, labor organizations and educational personnel in the District. 

The committee must work with local county family and children first councils to recommend qualifications and responsibilities that should be included in the job description for school family and civic engagement coordinators.  The committees also must develop five-year family and civic engagement plans and provide annual progress reports on the development and implementation of the plans.  The plan and progress reports must be submitted to the county family and children first council.  

Finally, meetings of the committee fall under the auspices of the Open Meetings Act (Sunshine Law).

[Adoption date:]

LEGAL REFS.:
ORC
121.22(B)



3313.82; 3313.821

CROSS REFS.:
BCE, Board Committees


BCF, Advisory Committees to the Board


IGBL, Parental Involvement
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     NOTE:
With the passing of HB 1, which included RC 3313.821, school districts are required to appoint a family and civic engagement committee. The board of education must determine the membership and organization of the committee, which must include parents, community representatives, health and human service representatives, business representatives, and any other representatives identified by the board. This provision begins with the 2009 – 2010 school year.


Under the act, family and civic engagement committees must work with local county family and children first councils to recommend qualifications and responsibilities that should be included in the job description for school family and civic engagement coordinators.  Committees also must develop five-year family and civic engagement plans and provide annual progress reports on the development and implementation of the plans. The plan and progress reports must be submitted to the county family and children first council. Finally, the committee must provide recommendations on matters specified by the school board.


Combining with business advisory council


Under current law, each city and exempted village school district must appoint a business advisory council to provide recommendations on matters such as employment skills and curriculum to develop those skills, changes in the economy and job markets, and developing working relationships among businesses, labor organizations, and education personnel. As an alternative to creating both a business advisory council and a family and civic engagement committee, the act allows city and exempted village school districts to appoint one committee to perform all the functions of both. The membership of a combined committee must include all the members required for family and civic engagement committees.
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FOOD SALE STANDARDS

Through its food service program, the Board encourages students to form healthy eating habits by governing the types of food and beverages sold in the schools and the time and place at which each type of food and beverage is sold.  These standards are based on the following guidelines.


1.
The types of food and beverages sold in the schools are determined by their potential to contribute significantly to the:


A.
daily nutritional needs of students, consistent with the guidelines established by the U.S. Department of Agriculture;


B.
provisions of the District’s student wellness program and


C.
nutritional guidelines established by State law.


2.
A licensed dietician, a registered dietetic technician or a certified/credentialed school nutrition specialist must be initially consulted to assist the food services supervisor in drafting for Board adoption a plan:


A.
for complying with and enforcing the nutritional standards governing the types of food and beverages that may be sold on school premises in compliance with State law and


B.
specifying the time and place each type of food or beverage may be sold.


3.
The time of day and place for the sale of food and beverages to students must be consistent with the nutrient intake needs and eating patterns of students and compatible with class schedules.  The following restrictions are enforced for non-breakfast/lunch food and beverage sales:


A.
Vending machines offering foods or beverages which do not meet the nutritional standards established by the District may not be operated during the school day.  The Board reserves the right to totally restrict the sale of non-nutritional foods and beverages in vending machines.


B.
Bake sales and other school fundraising activities involving food and beverage items may not be held during the school lunch period.


4.
Annually, the food services supervisor reviews and recommends to the Board the types of foods and beverages to be sold as part of the school breakfast and lunch programs.
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Separate standards may be established for the types of food and beverages to be sold to staff members and for special or extracurricular events.

[Adoption date:]

LEGAL REFS.:
ORC
3313.814; 3313.816; 3313.817


OAC
3301-91-09

CROSS REFS.:
EF, Food Services Management


EFG, Student Wellness Program


IGDF, Student Fundraising Activities

     NOTE:
In light of the national concerns with poor health and childhood obesity, school districts should be particularly vigilant of the types of foods sold in the schools.  School wellness plans and programs must include nutrition guidelines equal to the guidelines issued by the U.S. Department of Agriculture.  In addition, (as of March 2010) work is currently being done on the federal level to establish national standards for all foods sold on school campuses throughout the school day.


Senate Bill (SB) 210, passed in 2010, requires boards of education to adopt standards specifying the nutritional standards governing the types of food and beverages that may be sold on school premises and the time and place each type of food or beverage may be sold.  Boards of education are encouraged to delegate this duty to food services supervisors and/or other administrators.  Specifications should be detailed in food services plans of operation or administrative guidelines and made available to the Board for adoption.


THIS IS A REQUIRED POLICY
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CRIMINAL RECORDS CHECK

The Board shall request from the Superintendent of the Bureau of Criminal Identification and Investigation (BCII) criminal records checks of all candidates under final consideration for employment or appointment in the District.  The BCII criminal records checks include information from the Federal Bureau of Investigation (FBI).

The Board may employ persons on the condition that the candidate submit to and pass a BCII criminal records check in accordance with State law.  Any person conditionally hired who fails to pass a BCII criminal records check is released from employment.  Applicants are given a separate written statement informing them that the Board uses a criminal records check as part of the initial hiring process and at various times during the employment career.  This notice must be on a separate document which only contains this notice.  The applicant’s written authorization to obtain the criminal records check will be obtained prior to obtaining the criminal records check.

Prior to taking an adverse action against an applicant or employee (such as declining to employ, reassigning an employee, denying a promotion, suspension, nonrenewal or termination) based in whole or in part on a criminal records check, the applicant or employee is given a written pre-adverse action disclosure statement which includes a copy of the criminal records check and the Federal Trade Commission’s notice titled “A Summary of Your Rights Under the Fair Credit Reporting Act.”

After taking an adverse action, the applicant or employee is given a written adverse action notice which includes the name, address and telephone number of the BCII, a statement that the BCII did not make the decision to take the adverse action and cannot give specific reasons for it, the individual’s right to dispute the accuracy or completeness of any information furnished by the BCII and the individual’s right to an additional free criminal records check from the BCII upon request within 60 days.  

An applicant for employment may provide a certified copy of a BCII criminal records check to the District in compliance with State law.  The District may accept this criminal records check in place of its own records check if the date of acceptance by the District is within one year after the date of issuance by the BCII.

State law requires subsequent criminal records checks every five years for all school employees except bus drivers.  For currently employed bus drivers, a new report is required every six years.

Any and all information obtained by the Board or persons under this policy is confidential and shall not be released or disseminated.  Criminal records checks are not public records for purposes of the Public Records Law.  Any applicant not hired because of information received from the records check shall be assured that all records pertaining to such information are destroyed.
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Volunteers
The District notifies current and prospective volunteers who have or will have unsupervised access to students on a regular basis that a criminal records check may be conducted at any time.

Contractors

Criminal records checks are required for contractors who meet the following four criteria: (1) the contractor is an employee of a private company under contract with the District to provide “essential school services”; (2) the contractor works in a position involving routine interaction with a child or regular responsibility for the care, custody or control of a child; (3) the contractor is not licensed by ODE and (4) the contractor is not a bus driver.
[Adoption date:]

LEGAL REFS.:
Fair Credit Reporting Act; 15 USC 1681 et seq.


ORC
109.57; 109.572; 109.575: 109.576



2953.32



3301.074



3314.19; 3314.41



3319.088; 3319.089; 3319.22; 3319.222; 3319.29; 3319.291; 3319.302; 



   3319.303; 3319.304; 3319.311; 3319.313; 3319.315; 3319.39; 



   3319.391; 3319.392



3327.10


OAC
3301-27-01



3301-83-06

CROSS REFS.:
EEAC, School Bus Safety Program


GBL, Personnel Records


GCBB, Professional Staff Supplemental Contracts


GCD, Professional Staff Hiring


GCPD, Suspension and Termination of Professional Staff Members


GDBB, Support Staff Pupil Activity Contracts


GDD, Support Staff Hiring


GDPD, Suspension and Termination of Support Staff Members


IIC, Community Instructional Resources (Also KF)


IICC, School Volunteers


KBA, Public’s Right to Know


LEA, Student Teaching and Internships
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     NOTE:
School districts must initiate the five-year cycle by requesting criminal records checks by September 5, 2008.  State law identifies a number of individuals to submit to criminal record checks for initial and renewal of licenses, certificates or permits; and every five years if holding an eight-year professional teaching certificate or permanent teaching certificate. These individuals are persons with professional educator licenses, teachers’ certificates, educational aid permits, educational paraprofessional licenses, conditional teaching permits for those seeking alternative educator licenses, intervention specialists, treasurers, business managers and those with pupil activity program permits who do not have valid educator licenses, certificates or permits.


With respect to contractors, “essential school services” are those services which are provided by a private company under a contract with the district that the district’s superintendent has determined are necessary for the operation of the district and that would need to be provided by employees of the district if the services were not provided by the private company.  


If a contractor meets the definition and is covered by State law, the district may not allow that contractor to work in the district unless the contractor’s employer provides documentation of a criminal records check or the district adopts certain safety measures to safeguard students.  The contractor’s employer may provide proof that the person has (1) been subject to a criminal records check in the five years prior to the date for the proposed work and (2) the criminal records check indicates they have not been convicted of or pleaded guilty to any offense listed in ORC 3319.39(B)(1). Instead of a criminal records check for a contractor who meets the definitions above, the district may require an employee of the district to be present in the same room with the child or within a 30-yard radius of the child if they are outside.


THIS IS A REQUIRED POLICY
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REDUCTION IN PROFESSIONAL STAFF WORKFORCE

(select the following paragraphs for city, exempted village, local or joint vocational districts)

The Board may reduce the number of teachers upon the return to duty of regular teachers after leaves of absence, suspension of schools, territorial changes affecting the District or decreased enrollment of students in the District or for financial reasons.

The Board may reduce the number of administrators upon the return to duty of administrators after leaves of absence, suspension of schools, territorial changes affecting the District, decreased enrollment of students in the District, for financial reasons or for other reasons unrelated to the performance of the individual administrator.

(select the following paragraphs for educational service centers)

The Board may reduce the number of teachers upon the return to duty of regular teachers after leaves of absence, suspension of schools, territorial changes affecting the District, financial reasons or reduction in the total number of students the Board is required to provide with service or reduction in the total level of service the Board is required to provide under all interdistrict contracts as a result of the termination or nonrenewal of one or more of these contracts.

The Board may reduce the number of administrators upon the return to duty of administrators after leaves of absence, suspension of schools, territorial changes affecting the District, financial reasons, for other reasons unrelated to the performance of the individual administrator or reduction in the total number of students the Board is required to provide with service or reduction in the total level of service the Board is required to provide under all interdistrict contracts as a result of the termination or nonrenewal of one or more of these contracts.

[Adoption date:]

LEGAL REFS.:
ORC
3319.02; 3319.081; 3319.09(A); 3319.17; 3319.171; 3319.172; 3319.18
CONTRACT REF.:
Teachers’ Negotiated Agreement

NOTE:
Although the RIF procedures for teachers are typically stated in negotiated agreements, State law gives boards of education the authority to RIF teachers for financial reasons, unless specifically prohibited by negotiated agreements ratified prior to September 29, 2005.  After this date, State law supercedes
 the RIF provisions in the negotiated agreements.


THIS IS A REQUIRED POLICY (for administrators for financial reasons)
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PROGRAMS FOR GIFTED AND TALENTED STUDENTS

In accordance with the belief that all children are entitled to education commensurate with their particular needs, children in the District who are gifted are provided opportunities to progress as their abilities permit.  The Board believes that these children require services beyond those offered in regular school programs in order to realize their potential contribution to themselves and society.

Children who are gifted are identified annually by qualified professionals using a variety of assessment procedures.  The Board encourages efforts to provide services for the children who are gifted as an integral part of the total kindergarten through grade 12 program.

Identification
The District follows the identification eligibility criteria as specified in the Ohio Revised Code and the Ohio Administrative Code.


1.
The District identifies children of the District, in grades kindergarten through 12, as gifted children who perform at remarkably high levels of accomplishment when compared to other children of the same age, experience and environment, as identified under the Ohio Revised Code and Ohio Administrative Code.  Accordingly, a child can be identified as exhibiting:


A.
superior cognitive ability;


B.
specific academic ability in one or more of the following content areas:



1)
mathematics;



2)
science;



3)
reading, writing or a combination of these skills and/or



4)
social studies;


C.
creative thinking ability and/or


D.
visual or performing arts ability such as drawing, painting, sculpting, music, dance or drama.


2.
The District uses only those instruments approved by the Ohio Department of Education for screening, assessment and identification of children who are gifted. 
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District Plan for Identifying Gifted Students

The District adopts and submits to the Ohio Department of Education a plan for the screening, assessment and identification of children who are gifted.  Any revisions to the District plan are submitted to the Ohio Department of Education for approval.  The identification plan includes the following:


1.
the criteria and methods the District uses to screen and select children for further assessment who perform or show potential for performing at remarkably high levels of accomplishment in one of the gifted areas;


2.
the sources of assessment data the District uses to select children for further testing and an explanation to parents/guardians of the multiple assessment instruments required to identify children who are gifted;


3.
an explanation for parents/guardians of the methods the District uses to ensure equal access to screening and further assessment by all District children, culturally and linguistically diverse children, children from low socio-economic backgrounds, children with disabilities and children for whom English is a second language;


4.
the process of notifying parents/guardians regarding all policies and procedures concerning the screening, assessment and identification of children who are gifted;


5.
an opportunity for parents/guardians to appeal any decision about the results of any screening procedure or assessment, the scheduling of children for assessment or the placement of a student in any program or for receipt of services;


6.
procedures for the assessment of children who transfer into the District;


7.
at least two opportunities a year for assessment in the case of children requesting assessment or recommended for assessment by teachers, parents or other children and


8.
an explanation that the District accepts scores on assessment instruments approved for use by the Ohio Department of Education that are provided by other school districts and trained personnel outside the District.

The District's plan may provide for the District to contract with any qualified public or private service provider to provide screening or assessment services under the plan.  Gifted education coordinators provide the District with assistance in placing students, designing services, consulting on strategic planning, evaluating services on an ongoing basis and eliciting input from parents and staff.

2 of 4






File:  IGBB

District Plan for Services 
The District adopts and submits to the Ohio Department of Education a plan for a continuum of services that may be offered to students who are gifted. 


1.
The District ensures equal opportunity for all children identified as gifted to receive any or all services offered by the District.


2.
The District implements a procedure for withdrawal of children from District gifted programs or services and for reassessment of children.


3.
The District implements a procedure for resolving disputes with regard to identification and placement decisions.


4.
Any District gifted education services are delivered in accordance with the Ohio Revised Code and the Ohio Administrative Code.


5.
The District informs parents of the contents of this policy as required by the Ohio Revised Code and the Ohio Administrative Code.

Written Education Plan

The District provides gifted services based on the student’s areas(s) of identification and individual needs and is guided by a written education plan (WEP).  The WEP, which is provided to parents of gifted students and educators responsible for providing gifted education services, includes a description of the services provided, including goals for the student in each service specified, methods for evaluating progress toward achieving the goals specified and methods and schedule for reporting progress to students.  The WEP also specifies staff members responsible for ensuring that specified services are delivered, policies regarding the waiver of assignments and the scheduling of tests missed while a student is participating in any gifted services provided outside the general education classroom and a date by which the WEP will be reviewed for possible revision.

Gifted Education Personnel

Gifted education instruction is provided by gifted education intervention specialists by grade level in accordance with the Ohio Administrative Code.  Gifted education instruction is offered during the regular school day and may be provided in large or small groups and/or individually in a variety of settings.  The depth, breadth and pace of instruction based on the appropriate content areas may be differentiated.  Where differentiated instruction is provided in a regular classroom, the teacher is either licensed in gifted education or has received professional development and ongoing assistance from a gifted education intervention specialist or gifted education coordinator.  
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Annual Report and Accountability

The District submits, as required, a gifted education annual report to the Ohio Department of 

Education.

The District submits, as required, a gifted education data audit to the Ohio Department of

Education.

The Superintendent/designee implements all policies and procedures in accordance with laws, rules and regulations and follows the Ohio Administrative Code rules regarding gifted education.

[Adoption date:]

LEGAL REFS.:
ORC
3324.01 et seq.


OAC
3301-51-15

CROSS REF.:
JB, Equal Educational Opportunities

     NOTE:
THIS IS A REQUIRED POLICY
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TEXTBOOK SELECTION AND ADOPTION

In selecting textbooks for use in the District, the Board carefully considers the rights, freedoms and responsibilities of students, parents and teachers.  Efforts are made to:


1.
preserve each student’s right to learn in an atmosphere of academic freedom;


2.
support each teacher’s responsibility to exercise professional judgments in his/her work and at the same time supply teachers with an awareness of their responsibility to meet the District’s educational goals and objectives and


3.
recognize the right of parents to influence the education of their children.  (The Board does not, however, allow the wishes of an individual parent to infringe upon the rights of other students in any class.)

The Superintendent establishes textbook and/or curriculum committees, which include representation of teachers who use the texts, administrators and other staff members.  Students and parents may also be asked to serve on these committees.

The final decision on the recommendation of textbooks rests with the Superintendent, subject to official adoption by the Board.  

[Adoption date:]

LEGAL REFS.:
ORC
3313.642



3315.17; 3315.171



3329.01; 3329.06; 3329.07; 3329.08


OAC
3301-35-04; 3301-35-06

CROSS REFS.:
IIA, Instructional Materials


KLB, Public Complaints About the Curriculum or Instructional Materials

     NOTE:
Regulations might be necessary to cover procedures for the selection of textbooks and the methods used to select members for committees.


The cross reference is to a related category in the OSBA coding system.


THIS IS A REQUIRED POLICY
File:  IKF

GRADUATION REQUIREMENTS

The Board desires that its standards for graduation meet or exceed the minimum standards of the Ohio Department of Education as well as State law and, further, that our high school compares favorably with other high schools in the State that are recognized for excellence.

The requirements for graduation from high school are as follows.

	Minimum
	
	Ohio Core
	

	
	
	
	

	English Language Arts


	 4   units


	English Language Arts
	4   units

	Social Studies, including one-half unit of American History and one-half unit of American Government


	 3   units


	Social Studies, including one-half unit of American History and one-half unit of American Government
	3   units

	Science, including one unit each in Physical Science and Biology
	 3   units


	Science, with inquiry-based lab experience, including one unit each in Physical Science and Life Sciences and one unit in Chemistry, Physics or other physical science, Advanced Biology or other life science, Astronomy, Physical Geology or other earth or space science


	3   units

	Mathematics
	 3   units


	Math, including one unit of Algebra II or its equivalent


	4   units

	Health


	½   unit
	Health
	½   unit

	Physical Education


	½   unit
	Physical Education
	½   unit

	Electives *
	6   units
	Electives **
	5   units

	
	
	
	

	Total
	20 units

	Total
	20 units
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The minimum requirements for graduation also include:


1.
student electives* of at least one unit or two half units, from the areas of  business/technology, fine arts and/or foreign language;



2.
units earned in English language arts, mathematics, science and social studies shall be delivered through integrated academic and technical instruction and



3.
passing all state required examinations.

The Ohio Core requirements for graduation also include:


1.
student electives** of any one or combination of the following: foreign language, fine arts (two semesters in any of grades 7-12), business, career-technical education, family and consumer sciences, technology, agricultural education or additional English language arts, math, science or social studies courses not otherwise required under the Ohio Core;



2.
units earned in social studies shall be integrated with economics and financial literacy and



3.
passing all state required examinations.

Summer School

Summer school credits are accepted toward graduation provided that administrative approval has been given prior to registration for the course.

Educational Options

High school credit is awarded to students who successfully complete Board-approved educational options that count toward the graduation requirements and subject area requirements.

Post Secondary Enrollment Options

Credit is awarded for courses successfully completed at an accredited postsecondary institution.  High school credit awarded for a course successfully completed under this section of the Ohio Revised Code counts toward the graduation requirements and subject area requirements of the District.  If a course comparable to the course successfully completed is offered by the District, then comparable credit for the completed equivalent course is awarded.  If no comparable course is offered, the District grants to the student an appropriate number of credits in a similar subject area.
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Correspondence Courses

High school courses offered through correspondence courses are accepted for credit toward graduation only when they meet the following criteria.


1.
Credits earned in correspondence schools directly affiliated with state universities are evaluated by the school administration for students who wish to qualify for graduation from high school.


2.
Credits earned from correspondence schools not directly affiliated with an accredited college or university may not be applied toward graduation.


3.
Credits earned from schools, which have been established primarily for correspondence study, rather than an institution primarily for residence study, are not accepted toward graduation.

Coursework Prior to Ninth Grade

Student work successfully completed prior to the ninth grade is applied towards graduation credit if the course is taught by a teacher holding a license valid for teaching high school and is designated by the Board as meeting the high school curriculum requirements.

Permissive Language

Physical Education Exemption

A student who, during high school, has participated in interscholastic athletics, marching band or cheerleading for at least two full seasons is not required to complete any physical education courses as a condition to graduate.  However, the student is required to complete one-half unit, consisting of at least 60 hours of instruction, in another course of study.

Junior Reserve Officer Training Corps (JROTC) Exemption

A student who has participated in JROTC for at least two full school years is not required to complete any physical education courses as a condition to graduate.  In addition, the academic credit received from participating in JROTC may be used to satisfy the one-half unit of Physical Education and completion of another course is not necessary for graduation.

Community Service

The District offers community service education which acquaints students with the history and importance of volunteer service and with a wide range of existing community needs.   Community service opportunities may be considered an elective towards graduation.
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[Adoption date:]

LEGAL REFS.:
ORC
3301.07(D)(3)



3313.60; 3313.6014; 3313.603; 3313.605; 3313.61



3345.06


OAC
3301-35-04

CROSS REFS.:
IGBM, Credit Flexibility


IGCA, Summer Schools


IGCD, Educational Options (Also LEB)


IGCH, Postsecondary Enrollment Options (Also LEC)


IGCI, Community Service


JN, Student Fees, Fines and Charges

     NOTE:
Although the minimum requirements for graduation are listed in the policy as 20 units of credit, boards of education are permitted to require more than 20 units in order for its students to graduate from high school and should edit this policy accordingly.


Senate Bill (SB) 311, passed in 2006, permits boards of education to adopt a policy that excuses from high school physical education those students who have participated in interscholastic athletics, cheerleading or marching band for at least two full seasons. However, excused (exempted) students must complete one-half unit of at least 60 hours of instruction in another course of study in order to graduate from high school.


House Bill (HB) 290, passed in 2009, adds participation in Junior Reserve Officer Training Corps (JROTC) programs approved by the United States Congress to the list of permitted electives within the Ohio Core curriculum. Boards of education may also excuse (exempt) participating students from high school physical education courses if participation in JROTC is for at least two full years.


In addition, under HB 290, boards of education are permitted to grant high school credit for two full years of participation in JROTC without the student having to take another course of study in order to graduate from high school.


THIS IS A REQUIRED POLICY
4 of 4

File:  JK

EMPLOYMENT OF STUDENTS

The Board believes that a student’s school responsibilities are to take precedence over nonschool-related jobs.  However, the Board acknowledges that extenuating circumstances may surface when a student may need to forgo the traditional method of obtaining an education in order to work and provide support or care for himself/herself or his/her family members.

If a student needs to work while attending school, he/she is cautioned against assuming work commitments which interfere with his/her studies and achievement in school.  Opportunities for employment may be provided through work-experience programs and other employers in accordance with the following provisions for obtaining age and schooling certificates.

Age and Schooling Certificates (Work Permits)
All students under the age of 18 must apply for a work permit in order to legally obtain paid employment.  Students, ages 16 and 17, must have valid work permits for paid employment during the school year.  Students, ages 14 and 15, must obtain valid work permits for employment at all times of the year.

In compliance with State law, the Superintendent/designee is responsible for processing requests for and issuing all work permits as necessary.  Students must provide all the documentation required by State law including, but not limited to, proof of age and physical fitness.  Proof must also be provided identifying the potential employer as places of employment where minors can legally work. 

In-School Employment
The Board may make available to students part-time and summer jobs commensurate with their abilities and the needs of the District for student employees.  The Board also authorizes the District to provide cooperative work-experience programs.

The Board approves appointments and establishes pay rates.  These rates comply with requirements of the minimum wage law.

[Adoption date:]
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LEGAL REFS.: 
48 USC 1324a et seq.


ORC
3313.56; 3313.93



3321.08 through 3321.11



3331.01; 3331.02; 3331.04; 3331.06 through 3331.09



Chapter 4109



4111.02

CROSS REFS.:
IGADA, Work-Experience Opportunities


JECE, Student Withdrawal from School (Loss of Driving Privileges)


JEG, Exclusions and Exemptions from School Attendance

     NOTE:
ORC 3331.04 has identified special conditions in which qualified students over 16 years of age may be issued age and schooling certificates (work permits) after withdrawing from full-time enrollment, yet attending school on a part-time basis in a program approved by the Superintendent or his/her designee.


The cross reference is to a related category in the OSBA coding system.  Use category IGADA for policies on work programs that are part of the curriculum.
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