File:  EBC-R

EMERGENCY/SAFETY PLANS

(Administrative Rules/Protocols)

The Board directs the Superintendent/designee to prepare and maintain comprehensive emergency/safety plans and administrative rules/protocols regarding the topics listed below.  The rules/protocols are kept in the central office and produced during board of health inspections. 

Administrative Rules/Protocols


1.
A list of dangerous or recalled products. 


2.
Radon rules or protocols including evidence that each school has been built radon resistant or has been tested for radon within the past five years.


3.
An asbestos management plan including evidence of inspection for asbestos within three years, evidence of periodic surveillance within the past six months and a copy of the yearly written notice to the public referencing asbestos inspection and the availability of the asbestos management plan for review.


4.
A school-wide safety or crisis management plan, which provides a protocol for responding to any emergency events and a protocol providing for immediate notification to the appropriate fire department and board of health in the event of any spill or release of a hazardous substance on school grounds.


5.
Guidance regarding bloodborne pathogen risk reduction. 



6.
Procedures for administering medications to students.


7.
A written comprehensive safety plan addressing: 


A.
safety management accountabilities and strategies; 


B.
safe work practices;


C.
accident analysis procedures; 


D.
job safety analysis procedures;


E.
safety committees and employee involvement strategies;
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F.
employee safety and health training;


G.
treatment of sick or injured workers; 


H.
safety and health hazard audits;


I.
ergonomics;


J.
transportation safety; 


K.
identification and control of physical hazards; 


L.
substance abuse;


M.
school violence prevention and



N.
personal  protective equipment.



8. 
A written chemical hygiene plan, which sets forth procedures, equipment, personal protective equipment and work practices that are capable of protecting employees and students from the health hazards of chemicals in the school. 


9.
Material safety data sheets for every hazardous chemical used in each school building or on the school grounds for cleaning, maintenance or instruction. (These must be kept where the chemicals are stored in addition to the main office of each building.)


10.
Protocols on staff and student hand washing.


11.
No-smoking signs. 


12.
The District’s integrated pest management policy.  


13.
Protocols for using automated external defibrillators (AEDs).


14.
Protocols for responding to in-school crises, including student crime, suicide, death of a student or employee, acts of violence (including bomb threats and school intruders), trauma, accidents and/or terrorism. 


15.
Protocols for the management of students with life-threatening allergies. 

(Approval date:)
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TRAFFIC AND PARKING CONTROLS

Although District grounds are public property, the Board has the responsibility for protecting District property and for assuring the safety of all persons on the grounds.  Therefore, the Board directs the Superintendent/designee to set up controls related to driving and parking on District property, as well as the use of District grounds and facilities by the public. 

Parking is prohibited on school property without the appropriate parking sticker for any purpose other than for attendance at school activities or for employees while performing their assigned duties.  Parking space is limited; therefore, rules are promulgated to permit maximum utilization of space and safe traffic flow and provide for appropriate fire lanes.  Parking areas will be designated and maintained for handicapped persons as mandated by law.

Appropriate signs for accommodating the flow of traffic on school roadways are placed to facilitate traffic flow around buildings. “ No Overnight or Unauthorized Parking” signs will be placed at various building parking areas for security and safety reasons.

Licensed vehicles with the exception of District and police vehicles may be operated only on areas designated for traffic and parking.  A maximum speed of 15 miles per hour, unless posted otherwise, will be observed at all times.

[Adoption date:]

LEGAL REF.:
ORC 3313.20

CROSS REFS.:
ECA, Buildings and Grounds Security


KGB, Public Conduct on District Property


KK, Visitors to the Schools


Staff Handbooks


Student Handbooks

File:  IIAB

SUPPLEMENTARY MATERIALS SELECTION AND ADOPTION

The right to a free choice among alternatives is basic to a democratic society.  It is through the exercise of the freedoms set forth in the Bill of Rights that an informed choice can take place.  Our educational system must, therefore, allow free access to a full range of instructional materials to insure the realization of this freedom.

Needs of the individual school, based on knowledge of the curriculum and the existing collection, are given first consideration.  Supplementary materials and other resources are selected by the professional staff to increase the effectiveness of the instructional program.  Supplementary instructional materials means instructional content, regardless of format, that is provided to the student, including printed or representational materials, audio-visual materials and materials available in electronic or digital formats (such as materials accessible through the Internet).  

Materials are considered on the basis of overall purpose; timeliness or permanence; importance of the subject matter, quality of the writing or production; readability and popular appeal; authoritativeness; reputation of the publisher or producer, reputation and significance of the author, artist, composer, producer, etc.; format and price.

Supplementary materials support and are consistent with the general educational goals of the District and the written objectives of specific courses.

The materials should make a contribution to the balance of the individual school collection of materials for which they are selected.  Materials should be appropriate for the subject area, age level, ability level, emotional development and social development of the students for whom they are selected.

Each item should be approached from a broad perspective, looking at the work as a whole and judging controversial elements in context rather than as isolated parts.  Periodicals, for example, should be selected and purchased for their over-all reputation, and should not be rejected because of an occasional article that may be offensive.

Films and other rented instructional materials are used in the classroom for education purposes only.   No rented film that includes a notice that the film is intended for "home use only" will be shown to a class for entertainment purposes.

When using film, instructional television or any other technology (coupled with graded courses of study and general curriculum materials), teachers should keep in mind that the software delivered to the student must be suitable to both the skill and maturity level of the learner. Federal copyright rules must be followed at all times.
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In addition, parents have the right to inspect any materials used as part of the educational curriculum to which their child will be exposed.
The recommendation of supplementary materials rests with the Superintendent/designee and final approval rests with the Board.

[Adoption date:]

LEGAL REFS.:
U.S. Const. Art. I, Section 8


Copyright Act, 17 USC 101 et seq.


Family Educational Rights and Privacy Act; 20 USC Section 1232h


ORC
3313.642



3329.06; 3329.07; 3329.08


OAC
3301-35-04; 3301-35-06

CROSS REFS.:
EDE, Computer/Online Services (Acceptable Use and Internet Safety)


EGAAA, Copyright


IIAA, Textbook Selection and Adoption


IIAC, Library Materials Selection and Adoption


INB, Teaching About Controversial Issues


KLB, Public Complaints About the Curriculum or Instructional Materials
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TESTING PROGRAMS

In accordance with State law, the District’s plan for testing security must:


1.
be in writing;


2.
identify, by name and title, every person authorized to be present in the assessment room or to have access to secure assesment materials;


3.
specify the procedure for handling, tracking and maintaining the security of assessment materials from the time they are recevied by the District or school to the time they are taken to the District’s central collection location and shipped to a third-party scoring contractor;


4.
specify the procedure for handling, tracking and maintaining secure testing materials on site before, during and after assessment administration, including the accounting for and storing of all assessment materials;


5.
specify the procedure for handling, tracking and maintaining secure testing materials after administration of the final assessment and final make-up assessment;


6.
specify the appropriate procedure for investigating any alleged security violations or unethical practices, including, but not limited to, cheating by a student or any person assisting a student in cheating;


7.
specify the procedure for determining whether to invalidate a student’s assessment score;


8.
specify that within 10 days after an investigation determining that an assessment security violation has occurred, the District will notify the director of the assessment or his/her designee in the Ohio Department of Education of such finding and


9.
specify how each procedure established in accordance with the Ohio Administrative Code shall be communicated in writing and discussed every school year with all employees, students and any other persons authorized to be present during assessments or having access to secure assesssment materials.

(Approval date:)

     NOTE:
THIS IS A REQUIRED REGULATION





File:  EBBC
BLOODBORNE PATHOGENS

Staff and students incur some risk of infection and illness each time they are exposed to bodily fluids or other potentially infectious materials.  While the risk to staff and students of exposure to body fluids due to casual contact with individuals in the school environment is very low, the Board regards any such risk as serious.

Consequently, the Board directs adherence to universally recognized precautions.  Universally recognized precautions require that staff and students approach infection control as if all direct contact with human blood and body fluids is known to be infectious for HIV, HBV, HCV and/or other bloodborne pathogens.*

To reduce the risk to staff and students by minimizing or eliminating staff exposure incidents to bloodborne pathogens, the Board directs the Superintendent to develop and implement an exposure control plan.  This plan must be reviewed and updated at least annually in accordance with Federal law.
The plan includes annual in-service training for staff and students; first-aid kits in each school building and each student transportation vehicle; correct procedures for cleaning up body fluid spills and for personal cleanup.

Training is followed by an offer of immunization with hepatitis B vaccine for all staff who are required to provide first aid to students and/or staff.  The vaccine is also offered to all staff who have occupational exposure as determined by the administrator.

[Adoption date:]

LEGAL REFS.: 
29 CFR 1910.1030


ORC
3707.26


Public Employment Risk Reduction Act; ORC 4167.01 et seq.

CROSS REFS.:
EBBA, First Aid


EBC, Emergency/Safety Plans


GBEA, HIV/AIDS (Human Immunodeficiency Virus/Acquired Immune  



Deficiency Syndrome) (Also JHCCA)




JHCC, Communicable Diseases
* Bloodborne pathogens are pathogenic microorganisms that are present in human blood and can cause disease in humans.  These include, but are not limited to, hepatitis B virus (HBV), hepatitis C virus (HCV) and human immunodeficiency virus (HIV).
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     NOTE:
In accordance with Federal law, a school district’s exposure control plan must contain the following elements:


1.
the exposure determination containing the following:

A.
a list of all job classifications in which all employees in those job classifications have occupational exposure;

B.
a list of job classifications in which some employees have occupational exposure and

C
 a list of all tasks and procedures or groups of closely related task and procedures in which occupational exposure occurs and that are performed by employees in job classifications listed in letter B above.



The exposure determination must be made without regard to the use of personal protective equipment.


2.
the schedule and method of implementation for:


A.
methods of compliance;


B.
HIV and HBV research laboratories and production facilities;


C
 hepatitis B vaccination and post-exposure evaluation and follow-up;


D.
communication of hazards to employees and


E.
 record-keeping; and


3.
the procedure for the evaluation of circumstances surrounding exposure incidents.


In addition, the exposure control plan must be reviewed and updated at least annually and whenever necessary to reflect new or modified tasks and procedures which affect occupational exposure and to reflect new or revised employee positions with occupational exposure.


THIS IS A REQUIRED POLICY
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EMERGENCY/SAFETY PLANS 

The Board acknowledges that the safety and well-being of students and staff are high priorities.  Although emergencies cannot be predicted, effective prevention and management strategies are used to minimize the effects of emergency situations arising in the District. 

An emergency is defined as an event which threatens the actual safety and security of students, employees or visitors of the District or whose impact threatens the feeling of safety and security, both of which are detrimental to a positive learning environment. Emergencies include, but are not limited to, fire, natural disasters, medical emergencies, industrial accidents, suicide, death of a student or employee, acts of violence, trauma and terrorism. 

Comprehensive School Safety Plans and Drills

The Board directs the Superintendent/designee to prepare emergency/safety plans for use by staff and students.  The plans are posted in each classroom and other areas accessible to staff and students.  

The comprehensive safety plan sets a protocol for addressing and responding to serious threats to the safety of the school property, students, staff, volunteers and visitors.  Each protocol includes procedures deemed appropriate by the Board or governing authority for responding to threats and emergency events including, but not limited to, notification of appropriate law enforcement personnel, calling upon specified emergency response personnel for assistance and informing parents of affected students. 

The administration reviews the plan annually, considering the most current information dealing with the subjects, as well as making relevant information about the plan known to the community.  When the comprehensive safety plan is used, assessment of the way the emergency was handled is completed by the Board and the administration.  Suggestions for improvement, if necessary, are solicited from all stakeholders. 

State law determines the type and number of drills the District must conduct in order to adequately prepare staff and students for emergency situations.  Drills provide both students and staff with practice in responding to emergency conditions should such conditions occur.

A copy of each school building’s current comprehensive safety plan and blueprint is filed with the law enforcement agency that has jurisdiction over the school building and, upon request, the fire department that serves the political subdivision in which the school building is located.  A copy of each school building’s current comprehensive safety plan and floor plan is filed with the Ohio Attorney General.  The floor plan is used solely by law enforcement responding to an emergency in the building and is not a public record. 
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The administration reviews the plan annually, considering the most current information dealing with the subjects, as well as making relevant information about the plan known to the community.  When the comprehensive safety plan is used, assessment of the way the emergency was handled is completed by the Board and the administration.  Suggestions for improvement, if necessary, are solicited from all stakeholders. 

Although the plan is reviewed annually, State law requires the District’s comprehensive safety plan must to be updated every three years and within 90 days whenever a major modification to an individual school building necessitates changes in that building’s plan.

Administrative Rules/Protocols

The Board directs each building principal/designee to develop administrative rules/protocols regarding the topics listed below.  The rules/protocols are kept in the central office and produced to board of health sanitarians, upon request, during board of health inspections. 


1.
A list of dangerous or recalled products. 


2.
Radon rules or protocols including evidence that the school has been built radon resistant or has been tested for radon within the past five years.


3.
An asbestos management plan including evidence of inspection for asbestos within three years, evidence of periodic surveillance within the past six months and a copy of the yearly written notice to the public referencing asbestos inspection and the availability of the asbestos management plan for review.


4.
A school-wide safety or crisis management plan, which provides a protocol for responding to any emergency events and a protocol providing for immediate notification to the appropriate fire department and board of health in the event of any spill or release of a hazardous substance on school grounds.


5.
Guidance regarding bloodborne pathogen risk reduction. 


6.
Procedures for administering medications to students. 


7.
A written comprehensive safety plan addressing: 


A.
safety management accountabilities and strategies; 


B.
safe work practices;
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C.
accident analysis procedures; 


D.
job safety analysis procedures;


E.
safety committees and employee involvement strategies;


F.
employee safety and health training;


G.
treatment of sick or injured workers; 


H.
safety and health hazard audits;


I.
ergonomics;


J.
transportation safety; 


K.
identification and control of physical hazards; 


L.
substance abuse;


M.
school violence prevention and


N.
personal protective equipment.


8.
A written chemical hygiene plan, which sets forth procedures, equipment, personal protective equipment and work practices that are capable of protecting employees and students from the health hazards of chemicals in the school. 


9.
Material safety data sheets for every hazardous chemical used in the school building or on the school grounds for cleaning, maintenance or instruction. (These must be kept where the chemicals are stored in addition to the central office of each building.)


10.
Protocols on staff and student hand washing.


11.
No-smoking signs.  


12.
The District’s integrated pest management policy.  


13.
Protocols for using automated external defibrillators (AEDs).
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14.
Protocols for responding to in-school crises, including student crime, suicide, death of a student or employee, acts of violence (including bomb threats and school intruders), trauma, accidents and/or terrorism. 


15.
Protocols for the management of students with life-threatening allergies. 

[Adoption date:]

LEGAL REFS.:
The Elementary and Secondary Education Act; 20 USC 1221 et seq.


Family Educational Rights and Privacy Act; 20 USC Section 1232g


U.S. Const. Amend. IV


ORC
3313.20

CROSS REFS.:
EBC, Emergency/Safety Plans


EEACCA, Video Cameras on Transportation Vehicles


JFC, Student Conduct (Zero Tolerance)


JFCJ, Weapons in the Schools


JFG, Interrogations and Searches


JO, Student Records


KK, Visitors to the Schools
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COMPUTER/ONLINE SERVICES

(Acceptable Use and Internet Safety) 

Technology can greatly enhance the instructional program, as well as the efficiency of the District.  The Board recognizes that careful planning is essential to ensure the successful, equitable and cost-effective implementation of technology-based materials, equipment, systems and networks.

Computers and use of the District network or online services support learning and enhance instruction, as well as assist in administration.  Computer networks allow people to interact with many computers; the Internet allows people to interact with hundreds of thousands of networks.  

All computers are to be used in a responsible, efficient, ethical and legal manner.  Failure to adhere to this policy and the guidelines below will result in the revocation of the user’s access privilege.  Unacceptable uses of the computer/network include but are not limited to:


1.
violating the conditions of State and Federal law dealing with students’ and employees’ rights to privacy, including unauthorized disclosure, use and dissemination of personal information;


2.
using profanity, obscenity or other language which may be offensive to another user or intended to harass, intimidate or bully other users;


3.
accessing personal social networking websites for non-educational purposes;

4.
reposting (forwarding) personal communication without the author’s prior consent;


5.
copying commercial software and/or other material in violation of copyright law;


6.
using the network for financial gain, for commercial activity or for any illegal activity;


7.
“hacking” or gaining unauthorized access to other computers or computer systems, or attempting to gain such unauthorized access;


8.
accessing and/or viewing inappropriate material and


9.
downloading of freeware or shareware programs.

The Superintendent/designee shall develop a plan to address the short- and long-term technology needs and provide for compatibility of resources among school sites, offices and other operations.  As a basis for this plan, he/she shall examine and compare the costs and benefits of various resources and shall identify the blend of technologies and level of service necessary to support the instructional program.
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Because access to online services provides connections to other computer systems located all over the world, users (and parents of users who are under 18 years old) must understand that neither the school nor the District can control the content of the information available on these systems.  Some of the information available is controversial and sometimes offensive.

The Board does not condone the use of such materials.  Employees, students and parents of students must be aware that the privileges to access online services are withdrawn from users who do not respect the rights of others or who do not follow the rules and regulations established.  A user’s agreement is signed to indicate the user’s acknowledgment of the risks and 

regulations for computer/online services use.  The District has implemented technology-blocking measures to prevent students from accessing inappropriate material or materials considered to be harmful to minors on school computers.  The District has also purchased monitoring devices which maintain a running log of Internet activity, recording which sites a particular user has visited.

“Harmful to minors” is defined as any picture, image, graphic image file or other visual depiction that:


1.
taken as a whole and with respect to minors appeals to a prurient interest in nudity, sex or excretion; 


2.
depicts, describes or represents, in a patently offensive way with respect to what is suitable for minors, an actual or simulated sexual act or sexual contact, actual or simulated normal or perverted sexual acts or lewd exhibition of genitals or 


3.
taken as a whole, lacks serious literary, artistic, political or scientific value as to minors.

Annually, a student who wishes to have computer network and Internet access during the school year must read the acceptable use and Internet safety policy and submit a properly signed agreement form.  Students and staff are asked to sign a new agreement each year after reviewing the policies and regulations of the District.

[Adoption date:]

LEGAL REFS.:
U.S. Const. Art. I, Section 8


Family Educational Rights and Privacy Act; 20 USC 1232g et seq. 


Children’s Internet Protection Act; 47 USC 254 (h)(5)(b)(iii); (P.L. 106-554, 


   HR 4577, 2000, 114 Stat 2763)


ORC
1329.54 through 1329.67


3313.20



3319.321

2 of 4






File:  EDE

CROSS REFS.:
AC, Nondiscrimination


ACA, Nondiscrimination on the Basis of Sex


ACAA, Sexual Harassment


GBCB, Staff Conduct

GBH, Staff-Student Relations (Also JM)

IB, Academic Freedom


IIA, Instructional Materials


IIBG, Computer-Assisted Instruction


IIBH, District Websites


JFC, Student Conduct (Zero Tolerance)


JFCF, Hazing and Bullying (Harassment, Intimidation and Dating Violence)


Staff Handbooks


Student Handbooks

     NOTE:
The Children’s Internet Protection Act (CIPA) requires school districts that receive federal funds to purchase computers, direct access to the Internet under the Elementary and Secondary Education Act or receive federal universal e-rate service discounts and Internet connections services under the Communications Act to adopt, implement and maintain computer use policies that address these issues:

1.
access by minors to “inappropriate” material on the Internet and World Wide Web;

2.
safety and security of minors when using electronic mail, chat rooms and other forms of direct electronic communications;

3.
unauthorized access, including “hacking” and other unlawful activities by minors online;

4.
unauthorized disclosure, use and dissemination of personal information regarding minors and

5.
measures designed to restrict access to materials deemed “harmful to minors.”
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In addition, the popularity of social networking websites has made it necessary for administrators to address the access of these sites on district property. Specific language restricting use, along with the disciplinary penalties imposed on offenders, should be placed in staff and student handbooks.


Additional policy language addressing social networking is found in GBH (Also JM), Staff-Student Relations and IIBH, District Websites.


THIS IS A REQUIRED POLICY
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COPYRIGHT

The Board conforms to existing United States Federal copyright laws and maintains the highest ethical standards in the use of copyrighted materials for instructional purposes.

The Board encourages its staff to enrich the learning programs by making proper use of supplementary materials.  It is the responsibility of the staff to abide by the copying procedures and obey the requirements of the Federal law.  Under no circumstances may employees of the District violate copyright requirements in order to perform their duties properly.  The Board is not responsible for any violations of the Copyright Act by its employees.

Public Law 94-533, The Copyright Act affects all employees because it sets guidelines regarding the duplication and use of all copyrighted materials – print, nonprint, music, computer software and others.  The Superintendent is responsible for disseminating the guidelines for duplication and use of copyrighted materials to all employees.

Any employee who is uncertain as to whether the use or reproducing or use of copyrighted materials complies with the procedures Federal guidelines or is permissible under Federal law shall contact the Superintendent/ designee.

[Adoption date:]

LEGAL REFS.:
U.S. Const. Art. I, Section 8


Copyright Act; Pub. L. No. 94-533; 17 USC101 et seq.

CROSS REFS.:
IIA, Instructional Materials


IIAC, Library Materials Selection and Adoption

     NOTE: 
The Federal Copyright Act sets forth the proper use of copyrighted materials for instructional purposes. An extensive exhibit follows this policy to assist the district’s instructional staff on how to apply the provisions to their work.


Boards of education may or may not want to include the exhibit in their policy manuals.

File:  GBH (Also JM)

STAFF-STUDENT RELATIONS

The relationship between the District’s staff and students must be one of cooperation, understanding and mutual respect.  Staff members have a responsibility to provide an atmosphere conducive to learning and to motivate each student to perform to his/her capacity.

Staff members should strive to secure individual and group discipline, and should be treated with respect by students at all times.  By the same token, staff members should extend to students the same respect and courtesy that they, as staff members, have a right to demand.

Although it is desired that staff members have a sincere interest in students as individuals, partiality and the appearance of impropriety must be avoided.  Excessive informal and/or social involvement with individual students is prohibited.  Such conduct is not compatible with professional ethics and, as such, will not be tolerated.

Staff members are expected to use good judgment in their relationships with students both inside and outside of the school context including, but not limited to, the following guidelines.


1.
Staff members shall not make derogatory comments to students regarding the school, its staff and/or other students.


2.
The exchange of purchased gifts between staff members and students is discouraged.


3.
Staff-sponsored parties at which students are in attendance, unless they are a part of the school’s extracurricular program and are properly supervised, are prohibited.


4.
Staff members shall not fraternize, written or verbally, with students except on matters that pertain to school-related issues.


5.
Staff members shall not associate with students at any time in any situation or activity which could be considered sexually suggestive or involve the presence or use of tobacco, alcohol or drugs.


6.
Dating between staff members and students is prohibited.


7.
Staff members shall not use insults or sarcasm against students as a method of forcing compliance with requirements or expectations.


8.
Staff members shall maintain a reasonable standard of care for the supervision, control and protection of students commensurate with their assigned duties and responsibilities.


9.
Staff members shall not send students on personal errands.
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10.
Staff members shall, pursuant to law and Board policy, immediately report any suspected signs of child abuse or neglect.


11.
Staff members shall not attempt to counsel, assess, diagnose or treat a student’s personal problem relating to sexual behavior, substance abuse, mental or physical health and/or family relationships but, instead, should refer the student to the appropriate individual or agency for assistance.


12.
Staff members shall not disclose information concerning a student, other than directory information, to any person not authorized to receive such information.  This includes, but is not limited to, information concerning assessments, ability scores, grades, behavior, mental or physical health and/or family background.

(Permissive Language-edit to fit District’s specific needs)

Social Networking Websites


1.
District staff who personally participate in have a presence on social networking websites are prohibited from posting data, documents, photographs or inappropriate information on any website that might result in a disruption of classroom activity. The Superintendent/designee has full discretion in determining when a disruption of classroom activity has occurred. 


2.
District staff is prohibited from providing personal social networking website passwords to students. 


3.
Fraternization between District staff and students via the Internet, personal e-mail accounts, personal social networking websites and other modes of virtual technology is also prohibited. 


4.
Access of personal social networking websites during school hours is prohibited. 

Violation of the prohibitions listed above will result in staff and/or student discipline in accordance with State law, Board policies and regulations, the Staff and Student Codes of Conduct and handbooks and/or staff negotiated agreements.  Nothing in this policy prohibits District staff and students from the use of education websites and/or use of social networking websites created for curricular, cocurricular or extracurricular purposes.
[Adoption date:]

LEGAL REF.:
ORC
3313.20
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CROSS REFS.:
GBC, Staff Ethics


GBCA, Staff Conflict of Interest


GBCB, Staff Conduct


GBI, Staff Gifts and Solicitations


IIBH, District Websites

JFC, Student Conduct (Zero Tolerance)


JG, Student Discipline


JHF, Student Safety

JHG, Reporting Child Abuse


JL, Student Gifts and Solicitations


JO, Student Records


KBA, Public’s Right to Know


Staff Handbooks

Student Handbooks

CONTRACT REFS.:
Teachers’ Negotiated Agreement



Support Staff Negotiated Agreement

     NOTE:
The success or failure of the instructional program is influenced heavily upon the relationship between staff and students. Boards of education are encouraged to use this policy as a tool in which to set the parameters for the relationship between staff and students. Specific provisions may be added, modified or removed.

The popularity of social networking websites is yet another concern for school districts. These sites add another layer of responsibility and accountability to the relationship between staff and students. The language suggested in this section is permissive, meaning that boards of education may or may not choose to include this language in the policy. Feel free to edit the provisions to fit your district’s particular needs.
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DISTRICT WEBSITES

School District websites and school web pages provide the District with unique and ever‑changing ways to opportunities to engage students, impact student learning and interact with the community.  and improve student learning.  School District websites:


1.
give the Board opportunities to communicate its mission, goals, policies and plans with the community;


2. 
allow an individual schools to provide current and complete information to its community at large;


3. 
give the community a means to communicate effectively with students and personnel the Board and staff;


4. 
create expanded means for student expression; and/or

5. 
provide new avenues for teachers to help students meet high standards of performance and

6.
provide opportunities for staff to communicate with students.

All District schools wishing to maintain a presence on the Internet must develop written web regulations that allow the school to realize the benefits of maintaining a website while protecting the school and community from its potential misuse. 

Purpose and Use of District Websites
The primary purpose of a District's website is to communicate effectively with its community.  The technology coordinator is responsible for maintaining the District’s websites in accordance with the directives provided by the Superintendent.  The principal/designee of each school shall ensure that the site school’s web page is maintained in such a way that the community receives reasonably current and accurate information.

The District may elect to have its websites serve additional purposes related to its educational mission.  These include, but are not limited to:


1.
publishing a student newspaper;


2.
posting teacher‑created class information or


3.
publishing appropriate student class work.
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When a school allows student publications on its website web page, the purpose of including such publications shall be clearly identified in that section of the site page.  These publications shall be consistent with the District’s mission, goals, policies, programs and activities. of the District.  All publications shall meet established District requirements related to student print publications and be in accordance with State and Federal law related to student expression.

Advertising or Sponsorships
Any use of advertising or sponsorships that appear on a school the District’s website must be approved by the  Superintendent/designee.  Guidelines Use must be consistent with District policies and guidelines used in for other District publications.

The Board directs the Superintendent to develop regulations to implement all the provisions of this policy.  Such These regulations shall address staff and student and staff privacy and content standards for website publications.

[Adoption date:]

LEGAL REFS.:
Family Educational Rights and Privacy Act; 20 USC 1232g et seq.


Children’s Internet Protection Act; 47 USC 254(h)(5)(b)(iii); (P.L. 106-554, 


   HR 4577, 2000, 114 Stat 2763)


ORC
149.41; 149.43



3313.20


OAC
3301-35-04; 3301-35-06

CROSS REFS.:
EDE, Computer/Online Services (Acceptable Use and Internet Safety)



IGDB, Student Publications


JO, Student Records


KBA, Public’s Right to Know


KJ, Advertising in the Schools

     NOTE:
School district websites and individual school web pages are wonderful communication tools. These sites provide opportunities to communicate with stakeholders and highlight district achievements.
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Communication between staff and students can be maximized by creating web pages and/or social networking sites for staff members with responsibilities to and for students beyond the regular school day, e.g. coaches, advisors and others. These staff members may find it useful to have a district-sanctioned means to communicate with students in a popular form that appeals to students.


These sites could be restricted to educational purposes only and be strictly monitored by the district’s technology coordinator. Edit this policy to fit the needs of the district.
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File:  IL

TESTING PROGRAMS

The Board believes that a program of group testing can provide a meaningful source of information about the adopted curriculum and overall student achievement.  Therefore, the Board authorizes a program of group testing in order to:


1.
evaluate strengths and weaknesses of current curriculum and instruction and to identify areas needing change;


2.
compare achievement of District students with achievement of a sample population as one means of evaluating student growth;


3.
provide a degree of diagnostic instructional information to teachers about the group(s) of students with whom they work;


4.
provide general information about a student’s probable aptitude for school-related tasks and


5.
provide one basis for a longitudinal study of student achievement and proficiency.

Information gained through the use of group tests is used to design educational opportunities for students to better meet their individual and collective needs.  The Board views such information gathering as a primary function of the public schools.  Individual permission of parents is not required for the administration of these group tests.

The Board recognizes that all tests provide only a limited source of information about an individual student.  Information drawn from group tests is therefore used only in conjunction with all other information available about a student in advising the student or assisting the student in improving his/her work.

Each student with a disability is considered individually as to his/her participation in the testing programs.

Records of the results of group tests are maintained in accordance with the Board’s policy on student records.

The administration has developed guidelines for the secure storing of testing instruments.

[Adoption date:]
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File:  IL

LEGAL REFS.:
ORC
3301.0710 through 0713; 3301.0715; 3301.0717



3319.32; 3319.321


OAC
3301-13-05; 3301-35-02; 3301-35-03; 3301-35-04

CROSS REFS.:
AFE, Evaluation of Instructional Programs (Also IM)


IGBA, Programs for Students with Disabilities


JO, Student Records

     NOTE:
A general policy on testing may cover functional literacy; if not, subcategories may be added to the Testing Programs category (code IL). To assist administrators in developing the required written testing security plan, a regulation follows this policy, which details the requirements for the secure storing and administration of proficiency test.

Should a policy in this category relate to Graduation Requirements, it would be good to provide a cross reference.


THIS IS A REQUIRED POLICY
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File:  JHCC

COMMUNICABLE DISEASES

The Board recognizes that controlling the spread of communicable diseases through casual contact is essential to the well-being of the school community and to efficient District operation.

In order to protect the health and safety of students and staff, the Board follows all State laws and Ohio Department of Health regulations pertaining to immunizations and other means for controlling communicable diseases that are spread through casual contact in the schools.

All students with signs or symptoms of diseases suspected as being communicable to others are given immediate attention and sent home if such action is indicated.

Any student suspected or reported to have a communicable disease is examined by a school nurse or public health nurse.  Upon the recommendation of the school physician nurse, the student may be excluded from school.  Re-admission is dependent upon a decision by a physician, school nurse or public health nurse.  In case of doubt, the school physician is consulted.
Parents are informed when a communicable disease occurs in their child’s classroom or on the bus so that early signs or symptoms can be observed and appropriate preventive measures can be instituted.

[Adoption date:]

LEGAL REFS.:
ORC
3313.67; 3313.671; 3313.68; 3313.71



3319.321



3707.04; 3707.06; 3707.08; 3707.16; 3707.20; 3707.21; 3707.26

CROSS REFS.:
JEG,  Exclusions and Exemptions from School Attendance

JHCA, Physical Examinations of Students


JHCB, Imnmunizations
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     NOTE:
Communicable diseases are illnesses caused by microorganisms and transmitted from an infected person or animal to another person or animal. Most communicable diseases are spread through contact or close proximity because the microorganisms are airborne, i.e. they are expelled from the nose and mouth of the infected person and inhaled by anyone in the vicinity.


To ensure the health and safety of the entire school community, boards of education should make sure that administrators develop, implement and maintain a communicable disease management program within the district’s larger comprehensive emergency/ safety plan.


At a minimum, his program should include how to identify, detect and report communicable diseases, when to isolate students from other students, when to exclude students from school, what should be done to educate excluded students and how to integrate infected students back into the classrooms.
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STAFF-STUDENT RELATIONS

The relationship between the District’s staff and students must be one of cooperation, understanding and mutual respect.  Staff members have a responsibility to provide an atmosphere conducive to learning and to motivate each student to perform to his/her capacity.

Staff members should strive to secure individual and group discipline, and should be treated with respect by students at all times.  By the same token, staff members should extend to students the same respect and courtesy that they, as staff members, have a right to demand.

Although it is desired that staff members have a sincere interest in students as individuals, partiality and the appearance of impropriety must be avoided.  Excessive informal and/or social involvement with individual students is prohibited.  Such conduct is not compatible with professional ethics and, as such, will not be tolerated.

Staff members are expected to use good judgment in their relationships with students both inside and outside of the school context including, but not limited to, the following guidelines.


1.
Staff members shall not make derogatory comments to students regarding the school, its staff and/or other students.


2.
The exchange of purchased gifts between staff members and students is discouraged.


3.
Staff-sponsored parties at which students are in attendance, unless they are a part of the school’s extracurricular program and are properly supervised, are prohibited.


4.
Staff members shall not fraternize, written or verbally, with students except on matters that pertain to school-related issues.


5.
Staff members shall not associate with students at any time in any situation or activity which could be considered sexually suggestive or involve the presence or use of tobacco, alcohol or drugs.


6.
Dating between staff members and students is prohibited.


7.
Staff members shall not use insults or sarcasm against students as a method of forcing compliance with requirements or expectations.


8.
Staff members shall maintain a reasonable standard of care for the supervision, control and protection of students commensurate with their assigned duties and responsibilities.


9.
Staff members shall not send students on personal errands.
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10.
Staff members shall, pursuant to law and Board policy, immediately report any suspected signs of child abuse or neglect.


11.
Staff members shall not attempt to counsel, assess, diagnose or treat a student’s personal problem relating to sexual behavior, substance abuse, mental or physical health and/or family relationships but, instead, should refer the student to the appropriate individual or agency for assistance.


12.
Staff members shall not disclose information concerning a student, other than directory information, to any person not authorized to receive such information.  This includes, but is not limited to, information concerning assessments, ability scores, grades, behavior, mental or physical health and/or family background.

(Permissive Language-edit to fit District’s specific needs)

Social Networking Websites


1.
District staff who personally participate in have a presence on social networking websites are prohibited from posting data, documents, photographs or inappropriate information on any website that might result in a disruption of classroom activity. The Superintendent/designee has full discretion in determining when a disruption of classroom activity has occurred. 


2.
District staff is prohibited from providing personal social networking website passwords to students. 


3.
Fraternization between District staff and students via the Internet, personal e-mail accounts, personal social networking websites and other modes of virtual technology is also prohibited. 


4.
Access of personal social networking websites during school hours is prohibited. 

Violation of the prohibitions listed above will result in staff and/or student discipline in accordance with State law, Board policies and regulations, the Staff and Student Codes of Conduct and handbooks and/or staff negotiated agreements.  Nothing in this policy prohibits District staff and students from the use of education websites and/or use of social networking websites created for curricular, cocurricular or extracurricular purposes.
[Adoption date:]

LEGAL REF.:
ORC
3313.20
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CROSS REFS.:
GBC, Staff Ethics


GBCA, Staff Conflict of Interest


GBCB, Staff Conduct


GBI, Staff Gifts and Solicitations


IIBH, District Websites

JFC, Student Conduct (Zero Tolerance)


JG, Student Discipline


JHF, Student Safety

JHG, Reporting Child Abuse


JL, Student Gifts and Solicitations


JO, Student Records


KBA, Public’s Right to Know


Staff Handbooks

Student Handbooks

CONTRACT REFS.:
Teachers’ Negotiated Agreement



Support Staff Negotiated Agreement

     NOTE:
The success or failure of the instructional program is influenced heavily upon the relationship between staff and students. Boards of education are encouraged to use this policy as a tool in which to set the parameters for the relationship between staff and students. Specific provisions may be added, modified or removed.

The popularity of social networking websites is yet another concern for school districts. These sites add another layer of responsibility and accountability to the relationship between staff and students. The language suggested in this section is permissive, meaning that boards of education may or may not choose to include this language in the policy. Feel free to edit the provisions to fit your district’s particular needs.
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COPYRIGHT

Educational Use of Copyrighted Print Materials


1.
Fair use



The fair use of copyrighted work for purposes such as criticism, comment, news reporting, teaching (including multiple copies for classroom use), scholarship or research is not an infringement of copyright.  In determining whether the use made of a work in any particular case is a fair use, the factors to be considered include the:


A.
purpose and character of the use, including whether such use is of a commercial nature or is for nonprofit educational purposes;


B.
nature of the copyrighted work;


C.
amount and substantiality of the portion used in relation to the copyrighted work as a whole and


D.
effect of the use upon the potential market for or value of the copyrighted work.


2.
Single copying for teachers



A single copy may be made of any of the following by or for a teacher at his/her individual request for his/her scholarly research or use in teaching or preparation to teach a class:


A.
a chapter from a book;


B.
an article from a periodical or newspaper;


C.
a short story, short essay or short poem, whether or not from a collective work or


D.
a chart, graph, diagram, drawing, cartoon or picture from a book, periodical or newspaper.
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3.
Multiple copies for classroom use



Multiple copies (not to exceed more than one copy per student in a course) may be made by or for the teacher giving the course for classroom use or discussion, provided that:


A.
the copying meets the tests of brevity, spontaneity and cumulative effect as defined below and


B.
each copy includes a notice of copyright.



1)
Brevity



Poetry:  (a) a complete poem if fewer than 250 words and if printed on not more than two pages or (b) from a longer poem, an excerpt of not more than 250 words.




Prose:  (a) a complete article, story or essay of fewer than 2,500 words or (b) an excerpt of not more than 1,000 words or 10% of the work, whichever is less, but in any event a minimum of 500 words.




Each of the numerical limits stated in “poetry” and “prose” above may be expanded to permit the completion of an unfinished line of a poem or of an unfinished prose paragraph.




Illustration:  one chart, graph, diagram, drawing, cartoon or picture per book or periodical issue.




Special work:  certain work in poetry, prose or "poetic prose", which often combines language with illustrations, of fewer than 2,500 words.




A "special work" may not be reproduced in its entirety.  However, an excerpt comprising not more than two of the published pages of a special work, and containing not more than 10% of the words found in the text thereof, may be reproduced.



2)
Spontaneity




The copying is at the instance and inspiration of the individual teacher.  The inspiration and decision to use the work, and the moment of its use for maximum teaching effectiveness, are so close in time that it would be unreasonable to expect a timely reply to a request for permission.
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3)
Cumulative effect




The copying of the material is for only one course in the school in which copies are made.




Not more than one short poem, article, story or essay, or two excerpts, may be copied from the same author, nor more than three from the same collective work or periodical volume, during one class term.




The limitations stated in the preceding two paragraphs shall not apply to current news periodicals and newspapers and current news sections of other periodicals.




The limitations as to single copying for teachers and multiple copies for classroom use are applicable.


4.
Prohibitions


A.
Copying shall not be used to create, replace or substitute for anthologies, compilations or collective works.  Such replacements or substitutions may occur whether copies of various works or excerpts therefrom are accumulated or reproduced and used separately.


B.
There shall be no copying of or from works intended to be “consumable” in the course of study or teaching.  These include workbooks, exercises, standardized tests, test booklets, answer sheets and similar consumable material.


C.
Copying shall not:



1)
substitute for the purchase of books, publishers’ reprints or periodicals;



2)
be directed by higher authority or



3)
be repeated with respect to the same item by the same teacher from term to term.


D.
No charge shall be made to the student beyond the actual cost of the photocopying.

Educational Use of Copyrighted Music


1.
Permissible uses


A.
Emergency copying may be done to replace purchased copies which for any reason are not available for an imminent performance, provided purchased replacement copies shall be substituted in due course.
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B.
For academic purposes other than performance, single or multiple copies of excerpts of works may be made, provided that the excerpts do not comprise a part of the whole which would constitute a performable unit such as a section, movement or aria, but in no case more than 10% of the whole work.  The number of copies shall not exceed one copy per student.


C.
Printed copies which have been purchased may be edited or simplified, provided that the fundamental character of the work is not distorted or that lyrics, if any, are not altered or added.


D.
A single copy of recordings of performances by students may be retained by the educational institution or individual teacher.


E.
A single copy of a sound recording (such as a tape, disc or cassette) of copyrighted music may be made from sound recordings owned by an educational institution or an individual teacher for the purpose of constructing aural exercises or examinations and may be retained by the educational institution or individual teacher.  (This pertains only to the copyright of the music itself and not to any copyright which may exist in the sound recording.)


2.
Prohibitions


A.
Copying shall not be used to create, replace or substitute for anthologies, compilations or collective works.


B.
Copying of or from works intended to be “consumable” in the course of study or of teaching such as workbooks, exercises, standardized tests, answer sheets and similar material is prohibited.


C.
Copying shall not be used for the purpose of performance except as previously stated.


D.
Copying shall not be used for the purpose of substituting for the purchase of music except as previously stated.


E.
Copying without inclusion of the copyright notice which appears on the printed copy is prohibited.

Educational Use of Copyrighted Audiovisual Material


1.
Before reproducing small portions of sound recordings, filmstrips, slide sets, transparencies or motion pictures, or videotaping commercial television broadcasts, employees shall consult with the principal to determine whether the proposed action complies with the “fair use” principles of the Copyright Act.
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2.
School recordings may be made of certain instructional television programs telecast by the local Public Broadcasting Systems educational television station.  Before recording the telecast, the following conditions shall be satisfied.


A.
The monthly list of programs not licensed for recording shall be consulted.  Any program listed shall not be recorded.


B.
Recordings may be used in classroom or instructional settings as an educational activity or at a PTA meeting, Board meeting or similar activity.


C.
Recordings shall be used only in the facilities of the District and shall not be loaned or made available outside of those facilities.


D.
Recordings made from evening programs, which may be copied, shall be retained for no more than seven days following the telecast unless an extension is received in writing in advance.  Daytime telecasts may be recorded and retained permanently unless otherwise notified.

Educational Use of Copyrighted Library Material 


1.
A library may make a single copy of unpublished work to replace a damaged, deteriorated, lost or stolen copy, provided that an unused replacement cannot be obtained at a fair price.


2.
A library may provide a single copy of copyrighted material at cost to a student or staff member.


A.
The copy must be limited to one article of a periodical issue or a small part of other material, unless the library finds that the copyrighted work cannot be obtained elsewhere at a fair price.  Under the latter circumstances, the entire work may be copied.


B.
The copy shall contain the notice of copyright, and the student or staff member shall be notified that the copy is to be used only for private study, scholarship or research.  Any other use subjects the person to liability for copyright infringement.


3.
At the request of the teacher, copies may be made for reserve use.  The same limits apply as for single or multiple copies as previously stated.






5 of 8

File:  EGAAA-R-E

Copying Limitations


1.
Circumstances arise when employees are uncertain whether or not copying is prohibited.  In those circumstances, the Superintendent shall be contacted.  If the Superintendent is uncertain, he/she shall consult with the District’s legal counsel.


2.
The following prohibitions have been expressly stated in federal guidelines.


A.
Reproduction of copyrighted material shall not be used to create or substitute for anthologies, compilations or collective works. 


B.
Unless expressly permitted by agreement with the publisher and authorized by District action, there shall be no copying from copyrighted consumable materials such as workbooks, exercises, test booklets, answer sheets or similar materials.


C.
Employees shall not:



1)
use copies to substitute for the purchase of books, periodicals, music recordings or other copyrighted material, except as permitted by District procedure;



2)
copy or use the same items from term to term without the copyright owner’s permission;



3)
copy or use more than nine instances of multiple copying of protected material in any one term;



4)
copy or use more than one short work or two excerpts from works of the same author in any one term or



5)
copy or use protected materials without including a notice of copyright.  The  following shall constitute a satisfactory notice:




NOTICE:
THIS MATERIAL MAY BE PROTECTED BY 



COPYRIGHT LAW.


3.
Employees shall not reproduce or use copyrighted material at the direction of a District administrator without permission of the copyright owner.

Computer Software Copyright

The Board recognizes that computer software piracy is a major problem for the industry, and that violations of copyright laws contribute to higher costs and lessen incentives for publishers to develop effective educational software.  Therefore, in an effort to discourage software piracy and to prevent such illegal activity, the District takes the following steps.


1.
The ethical and practical implications of software copyright violations are provided to all employees and students using District computer facilities and software.






6 of 8

File:  EGAAA-R-E


2.
Employees and students are informed that they are expected to adhere to the Copyright Act and all subsequent amendments thereto governing the use of software.


3.
Wherever possible, efforts will be made to prevent software from being duplicated from compact disks, hard drives or networked systems.


4.
Illegal copies of copyrighted software shall not be made or used on District equipment.


5.
District administrators are designated as the only individuals who may sign license agreements for educational software used on District computers.


6.
Documentation of licenses for software used on District computers is located at the site where the software is being used.

Unsupervised Copy Equipment

The following notice, in large type, shall be affixed to all District copying equipment (Xerox, Thermofax, audio recorder, video recorder and copy camera):


NOTICE:
THE COPYRIGHT LAW OF THE UNITED STATES GOVERNS THE MAKING OF COPIES OF COPYRIGHTED MATERIAL.  THE PERSON USING THIS EQUIPMENT IS LIABLE FOR ANY INFRINGEMENT.

Library Copying for Students or Staff


1.
The following notice, in large type, shall be posted prominently where copies are made available to students or staff:



NOTICE:  THE COPYRIGHT LAW OF THE UNITED STATES GOVERNS THE 

                                 MAKING OF COPIES OF COPYRIGHTED MATERIAL.


2.
The following notice, in large type, shall be posted prominently where print copies are made available to students and/or staff:

               WARNING CONCERNING COPYRIGHT RESTRICTIONS

THE COPYRIGHT LAW OF THE UNITED STATES GOVERNS THE MAKING OF COPIES OR OTHER REPRODUCTION OF COPYRIGHTED MATERIAL.
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UNDER CERTAIN CONDITIONS SPECIFIED IN THE LAW, LIBRARIES AND ARCHIVES ARE AUTHORIZED TO FURNISH A PHOTOCOPY OR 

OTHER REPRODUCTION.  ONE OF THESE SPECIFIED CONDITIONS IS THAT THE PHOTOCOPY OR REPRODUCTION IS NOT TO BE “USED FOR 

ANY PURPOSE OTHER THAN PRIVATE STUDY, SCHOLARSHIP OR RESEARCH.”  IF A USER MAKES A REQUEST FOR, OR LATER USES, A PHOTOCOPY OR REPRODUCTION FOR PURPOSES IN EXCESS OF “FAIR USE,” THAT USER MAY BE LIABLE FOR COPYRIGHT INFRINGEMENT.

THIS INSTITUTION RESERVES THE RIGHT TO REFUSE TO ACCEPT A COPYING ORDER IF, IN ITS JUDGMENT, FULFILLMENT OF THE ORDER WOULD INVOLVE VIOLATION OF COPYRIGHT LAW.
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STAFF CONDUCT

All staff members have a responsibility to make themselves familiar with, and to abide by, the laws of the state of Ohio and the negotiated agreement, the policies of the Board and the administrative regulations designed to implement them.

The Board expects staff members to conduct themselves in a manner which not only reflects credit to the District, but also presents a model worthy of emulation by students.  Unless otherwise permitted by law, staff members are not permitted to bring a deadly weapon or dangerous ordnance into a school safety zone.

All staff members are expected to carry out their assigned responsibilities.  Essential to the success of ongoing operations and the instructional program are the following specific responsibilities which are required of all personnel:


1.
faithfulness and promptness in attendance at work;


2.
support and enforcement of policies of the Board and regulations of the administration;


3.
diligence in submitting required reports promptly at the times specified;


4.
care and protection of District property and


5.
concern and attention toward their own and the District’s legal responsibility for the safety and welfare of students, including the need to ensure that students are under supervision at all times.

[Adoption date:]

LEGAL REFS.:
Gun-Free Schools Act; 20 USC 8921


ORC
124.34



2923.1212; 2923.122



3319.081; 3319.16; 3319.31; 3319.36

CROSS REFS.:
GBCA, Staff Conflict of Interest


GBCC, Staff Dress and Grooming


GBH, Staff-Student Relations (Also JM)


JFC, Student Conduct (Zero Tolerance)


JHF, Student Safety

KGB, Public Conduct on District Property
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     NOTE:
Senate Bill (SB) 184, effective September 9, 2008, made changes to Ohio’s concealed-carry gun laws.  SB 184 enables an individual with a valid concealed-carry license or temporary emergency license who is either a driver or passenger in a motor vehicle and who is dropping off or picking up a child in a school safety zone to have a loaded handgun if one of the following applies: (1) the loaded handgun is in a holster on the person’s person; (2) the loaded handgun is in a closed case, bag, box or other container that is in plain sight and that has a lid, cover or closing mechanism with a zipper, snap or buckle, which lid, cover or closing mechanism must be opened for a person to gain access to the handgun; or (3) the loaded handgun is securely encased by being stored in a closed glove compartment or vehicle console or in a case that is locked.
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SCHOOL VOLUNTEERS

The Board believes one of the greatest resources available may be found in the citizens of the community who have special knowledge and talents to contribute to the District.  The use of  citizens as volunteers within the school program enhances the educational process not only for students, but for the community as well.  Volunteers may provide additional support in the classroom, promote community-school cooperation in facilitating the learning process and provide resource persons who have expertise in various areas.

Recruitment and selection of volunteers is done at the local building level.  Interested individuals should contact the building principal or his/her designee.  The interests and abilities of the volunteers are considered when making assignments.  

All volunteers shall be registered with the District office and at the appropriate building.  Standard procedures for record keeping include hours contributed by various volunteers, types of services or donations made and an application kept on file at the local school for any volunteer who works directly with students, especially in tutorial relationships.

The District notifies current and prospective volunteers who have or will have unsupervised access to students on a regular basis that a criminal records check may be conducted at any time.

[Adoption date:]

LEGAL REFS.:
ORC
2305.23; 2305.231



Chapter 2744



3319.39


OAC
3301-9-01

CROSS REFS.:
GBQ, Criminal Records Check


GDBB, Support Staff Pupil Activity Contracts


IIC, Community Instructional Resources (Also KF)

     NOTE:
The Ohio High School Athletic Association (OHSAA) requires volunteer coaches to hold pupil-activity permits.  The Ohio Department of Education (ODE) requires that pupil activity permit applicants submit to criminal records checks (ORC 3319.303; Ohio Administrative Code (OAC) 3301-27-01).  Accordingly, volunteer coaches must have pupil activity permits and will need to submit to criminal records checks prior to obtaining or renewing said permit.

File:  JFC

STUDENT CONDUCT

(Zero Tolerance)

Students are expected to conduct themselves in a way that exhibits respect and consideration for the rights of others.  Students of the District must conform with school regulations and accept directions from authorized school personnel.  The Board has “zero tolerance” of violent, disruptive, harassing, intimidating, bullying or any other inappropriate behavior by its students.

A student who fails to comply with established school rules or with any reasonable request made by school personnel on school property and/or at school-related events is subject to approved student discipline regulations.  Students are also subject to discipline, as outlined in the Student Code of Conduct for misbehavior that occurs off school property when the misbehavior endangers the health and safety of students within the District or adversely affects the education process.  The Superintendent/designee develops regulations which establish strategies ranging from prevention to intervention to address student misbehavior, and provides continuing instruction in dating violence prevention in health education courses in grades 7 through 12.

Students and parents receive, at the beginning of each school year or upon enrolling in the District schools during the year, written information on the rules and regulations to which they are subject while in school or participating in any school-related activity or event.  The information includes the types of conduct which are subject to suspension or expulsion from school or other forms of disciplinary action.  The Board directs the administration to make all students aware of the Student Code of Conduct and the fact that any violations of the Student Code of Conduct are punishable.  The rules also apply to any form of student misconduct directed at a District official or employee or the property of a District official or employee, regardless of where the misconduct occurs.

If a student violates this policy or the Student Code of Conduct, school personnel, students or parents should report the student to the appropriate principal.  The administration cooperates in any prosecution pursuant to the criminal laws of the state of Ohio and local ordinances.

A student may be expelled for up to one year if he/she commits an act that inflicts serious physical harm to persons or property if it was committed at school, on other school property or at a school activity, event or program.
The Superintendent is authorized to expel a student from school for a period not to exceed one year for making a bomb threat to a school building, or to any premises at which a school activity is occurring at the time of the threat.  Any expulsion under this provision extends, as necessary, into the school year following the school year in which the incident that gives rise to the expulsion takes place.
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Matters which might lead to a reduction of the expulsion period include the student’s mental and/or physical characteristics or conditions, the age of the student and its relevance to the punishment, the prior disciplinary history of the student and/or the intent of the perpetrator.

The Student Code of Conduct is made available to students and parents and is posted in a central location within each building.

[Adoption date:]

LEGAL REFS.:
Gun-Free Schools Act; 20 USC 8921


The Elementary and Secondary Education Act; 20 USC 1221 et seq.


Children’s Internet Protection Act; 47 USC 254(h)(5)(b)(iii); (P.L. 106-554, 


   HR 4577, 2000, 114 Stat 2763)


ORC
3313.20; 3313.534; 3313.66; 3313.661; 3313.662

CROSS REFS.:
AC, Nondiscrimination


EBC, Emergency/Safety Plans 


ECAB, Vandalism


EDE, Computer/Online Services (Acceptable Use and Internet Safety)


JFCA, Student Dress Code


JFCEA, Gangs


JFCF, Hazing and Bullying (Harassment, Intimidation and Dating Violence)


JFCJ, Weapons in the Schools


JFCK, Use of Electronic Communication Equipment by Students


JG, Student Discipline


JGA, Corporal Punishment


JGD, Student Suspension


JGDA, Emergency Removal of Student


JGE, Student Expulsion


JM, Staff-Student Relations (Also GBH)

Student Handbooks

     NOTE:
In accordance with State law, all boards of education are required to have a “zero tolerance” policy.  Although this policy satisfies the provision of law, administrators are encouraged to develop a comprehensive list of rules for students – the actual codes of conduct – with corresponding disciplinary sanctions for violations.
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This list of rules should be published in student handbooks, made available to parents, reviewed and revised yearly and approved by the board.  When approved by the board, provisions in student handbooks carry the same legal status as board policies.


THIS IS A REQUIRED POLICY
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IMMUNIZATIONS

In order to minimize the spread of preventable illnesses in schools and provide students with a healthier learning environment, the Board requires immunizations in compliance with State law and the Ohio Department of Health for each student unless the parent(s) file an objection.  The Board may also require tuberculosis examinations in compliance with law.

Students eligible for kindergarten and students new to the District must present written evidence of similar immunizations, or written evidence to indicate that they are in the process of receiving immunizations, to be completed no later than the day of entrance.  Students failing to complete immunizations within 14 days after entering are not permitted to return to school.

The District maintains an immunization record for each student, available in writing to parents upon request.

[Adoption date:]

LEGAL REFS.:
ORC
3313.67; 3313.671; 3313.71; 3313.711



3701.13

CROSS REFS.:
JEC, School Admission


JEG, Exclusions and Exemptions from School Attendance


JHCA, Physical Examinations of Students


JHCC, Communicable Diseases
     NOTE:
Each year, by October 15, school districts are rquired to submit a written summary, by school, to the director of health of the immunization records of all initial entry students in the district, on forms prescribed by the director.
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File:  KLB

PUBLIC COMPLAINTS ABOUT THE CURRICULUM OR INSTRUCTIONAL MATERIALS

The Board recognizes the need and right of students to free access to many different types of books and materials.  It also recognizes the right of the professional staff to select books and other materials supportive of the Board’s educational philosophy and goals.

Criticism of a book or other materials used in the District may be expected from time to time.  In such instances, the following guidelines shall apply.


1.
If a parent requests that his/her own child not read a given book, the teacher and/or school administrator should resolve the issue, perhaps by arranging for use of alternative material meeting essentially the same instructional purpose.


2.
The Board does not permit any individual or group to exercise censorship over instructional materials and library collections, but it recognizes that, at times, a re-evaluation of certain material may be desirable.  Should an individual or group ask to have any book or other material withdrawn from school use, the following steps are taken.


A.
The person who objects to the book or other material is asked to sign a complaint on a standard form documenting his/her criticism.


B.
Following receipt of the formal complaint, the Superintendent provides for a re-evaluation of the material in question.  He/She arranges for the appointment of a review committee from among the faculty and community to consider the complaint.


C.
The Superintendent reviews the complaint and the committee’s re-evaluation and renders a decision in the matter.  Should the decision be unsatisfactory to the complainant, it may be appealed to the Board.

The Board assumes final responsibility for all books and instructional materials which it makes available to students, and it holds its professional staff accountable for their proper selections.  The Board also recognizes rights of individual parents with respect to controversial materials used by their own children and provides for the re-evaluation of materials in library collections upon formal request.

[Adoption date:]

LEGAL REFS.:
ORC
121.22



3329.07; 3329.08; 3329.09
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File:  KLB

CROSS REFS.:
IIA, Instructional Materials


IIAA, Textbook Selection and Adoption


IIAC, Library Materials Selection and Adoption


INB, Teaching About Controversial Issues


KL, Public Complaints


KLD, Public Complaints About District Personnel

     NOTE:
The cross references are to codes in the OSBA coding system where a school district's manual may have statements relating to criteria for the selection of materials.  A copy of the form on which citizens request reconsideration of materials is often included under code KLB-E.
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