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TESTING PROGRAMS

In accordance with State law, the District’s plan for testing security must:


1.
be in writing;


2.
identify, by name and title, every person authorized to be present in the assessment room or to have access to secure assesment materials;


3.
specify the procedure for handling, tracking and maintaining the security of assessment materials from the time they are recevied by the District or school to the time they are taken to the District’s central collection location and shipped to a third-party scoring contractor;


4.
specify the procedure for handling, tracking and maintaining secure testing materials on site before, during and after assessment administration, including the accounting for and storing of all assessment materials;


5.
specify the procedure for handling, tracking and maintaining secure testing materials after administration of the final assessment and final make-up assessment;


6.
specify the appropriate procedure for investigating any alleged security violations or unethical practices, including, but not limited to, cheating by a student or any person assisting a student in cheating;


7.
specify the procedure for determining whether to invalidate a student’s assessment score;


8.
specify that within 10 days after an investigation determining that an assessment security violation has occurred, the District will notify the director of the assessment or his/her designee in the Ohio Department of Education of such finding and


9.
specify how each procedure established in accordance with the Ohio Administrative Code shall be communicated in writing and discussed every school year with all employees, students and any other persons authorized to be present during assessments or having access to secure assesssment materials.
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