




File:  CHCA

APPROVAL OF HANDBOOKS AND DIRECTIVES

In order that pertinent Board policies, regulations and school rules are known by all staff members and students affected by them, administrators are granted authority to issue staff and student handbooks as necessary.  Handbooks are distributed to students at the beginning of each school year and it is the responsibility of the students and their parents to review and become familiar with all policies and rules contained in the handbooks.

It is essential that the contents of all handbooks conform with Districtwide policies and regulations and that all handbooks bearing the name of the District be of a quality that reflects credit on the District.  Student handbooks should be consistent by both grade and building levels.  Administrators at all levels should review handbooks for consistency.  The Board approves all handbooks prior to publication.

The Board reviews and approves the handbooks in order that the contents are accorded the legal status of Board-approved policies and regulations.  The Superintendent uses his/her judgment as to whether other specific handbooks need Board approval. 

All handbooks published are to be made available to the Board for informational purposes.

[Adoption date:]

LEGAL REF.:
ORC
3313.20

CROSS REFS.:
Staff Handbooks


Student Handbooks






File:  ECAB

VANDALISM

Parents and students will be made aware of the legal consequences of vandalism.  Students, employees and citizens of the District are urged to report any incidents of vandalism to property belonging to the District together with the name(s) of the person(s) believed to be responsible.  The Board may offer a reward for information leading to the arrest and conviction of any person who steals or damages Board property.

The Superintendent is authorized to sign a criminal complaint and to press charges against perpetrators of vandalism against school property.  The Superintendent is further authorized to delegate, as he/she sees fit, authority to sign such complaints and to press charges.

Any student found guilty of any form of vandalism or defacement of school property may be subject to suspension or expulsion. 

Parents are liable up to the amount provided by law for the willful destruction of property by a minor in their custody or control.  If parents are found liable for monetary damages and are unable to make restitution, the Board may allow the parents and/or students to perform community service for the District instead of repayment of the damages.

[Adoption date:]

LEGAL REFS.:
ORC
2909.05



3109.09



3313.173



3737.73; 3737.99

CROSS REFS.:
JG, Student Discipline


JGA, Corporal Punishment


JGD, Student Suspension


JGDA, Emergency Removal of Student


JGE, Student Expulsion

     NOTE:
The maximum amount provided by law is $10,000 plus court costs.






File:  EF/EFB

FOOD SERVICES MANAGEMENT/

FREE AND REDUCED-PRICE FOOD SERVICES

The Board operates a food services program in its schools.  Food preparation is centralized for elementary, intermediate and secondary schools when appropriate.

Food services include breakfasts and lunches in all schools through participation in the National Child Nutrition Programs.  The food services supervisor reviews and recommends to the Board the types of foods to be sold.
The food services staff cooperates with the principals of the schools in matters essential to the proper functioning of the food services program.  The responsibility for control of students using the cafeteria rests with the building principal.

All prices set for school breakfasts, lunches and milk are subject to Board approval, except for 

a la carte food prices.  The food services supervisor sets these prices without Board approval.

As required for participation in the National Child Nutrition Programs, the Board agrees that:


1.
breakfast and a “Type A” lunch are made available to students, provided at least one- fifth of the students are eligible under Federal law for free meals;


2.
breakfast is made available in every school in which the parents of at least one-half of the children enrolled have requested that the breakfast program be established;


3.
students who qualify receive free or reduced-price meals;


4.
all meals must meet USDA nutritional standards;


5.
the management of food services complies with all federal, state and local regulations and


6.
a summer meal program is provided to students attending a state-mandated summer remedial program.

All students are expected to eat lunch at school and may not leave school grounds during the lunch hour, except when permission has been granted by the principal.  Students are permitted to bring their lunches from home and to purchase milk and incidental items.

School lunch funds and other food service funds are kept in a special account.
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The District provides for at least one employee, who has received instruction in methods to prevent choking and has demonstrated an ability to perform the Heimlich maneuver, to be present while students are being served.  

Students with Special Dietary Needs

At the beginning of each school year, or at the time of enrollment, parents are responsible for communicating any special dietary needs of their child, including food allergies, to the District.  Students with dietary needs that qualify as disabilities under law are provided reasonable accommodation.

Substitutions to regular school meals provided by the District are made for students who are unable to eat regular school meals due to a qualifying dietary need when that need is certified in writing by the student’s physician.  Substitute meals are provided in the most integrated setting appropriate to the special needs of the student.

The nature of the student’s qualifying dietary need, the reason this need prevents the student from eating regular school meals (including foods to be omitted from the student’s diet), the specific diet prescription along with the needed substitution must be specifically stated in the physician’s statement.  The District, in compliance with the USDA Child Nutrition Division guidelines, provides substitute meals to food-allergic students based upon the physician’s signed statement. 

The District develops and implements administrative regulations for the management of food-allergic students.  Such regulations include, but are not limited to, school-wide training programs regarding food allergy education, staff development regarding food allergy identification and management, allergy emergency drills, strategies for the identification of students with life-threatening food allergies and management skills including avoidance measures, designation of typical symptoms and dosing instructions for medications.

[Adoption date:]

LEGAL REFS.:
Child Nutrition and WIC Reauthorization Act; Pub. L. No. 108-265 


   (Title I, Section 204), 118 Stat. 729


National School Lunch Act; 42 USC 1751 et seq.


Child Nutrition Act of 1966; 42 USC 1771 et seq.

Americans with Disabilities Act Amendments Act of 2008; 42 USC 12101 et 

   seq.


Rehabilitation Act of 1973; 29 USC 794


ORC
3313.719; 3313.81; 3313.812; 3313.813; 3313.815


3314.03 3314.18



3326.11

OAC
3301-91-01 through 3301-91-08 3301-91-09
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CROSS REFS.:
ACB, Nondiscrimination on the Basis of Disability


EFF, Food Sale Standards


EFG, Student Wellness Program


EFH, Food Allergies

JHCD, Administering Medicines to Students

     NOTE:
Each board of education participating in the National School Lunch Program shall report monthly the number of free lunches served by the district each month.  The monthly report shall be submitted not later than the 10th of each month following the month being reported.

House Bill (HB) 1 (2009) requires all school districts, community schools and STEM schools to establish a written policy with respect to protecting students with peanut or other food allergies.  In developing the policy, administrators must consult with parents, school nurses and other school employees, school volunteers, students and community members. 


Details on food services management may be included in the Support Services Manual, Food Service section.


When a policy covers two topics that appear consecutively in the classification system, the terms and codes can be combined as illustrated on this page.


THIS IS A REQUIRED POLICY
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File:  EFF

FOOD SALE STANDARDS

Through its food service program, the Board has a responsibility to encourage students to form healthful eating habits.  Many students tend to eat nonnutritious or “junk” foods, which contribute to tooth decay, obesity, diabetes and heart disease poor health and childhood obesity.  The Board enforces standards governing the types of food sold in the schools and the time and place at which each type of food is sold.  These standards are based on the following guidelines.


1.
The types of food sold in the schools are determined by their potential to contribute significantly to the:

 
A.
daily nutritional needs of students, and to enhance the District’s nutrition philosophy and nutrition education curriculum consistent with the guidelines established by the U.S. Department of Agriculture and


B.
provisions of the District’s student wellness program.


2.
The time of day and place for the sale of food to students must be consistent with the nutrient intake needs and eating patterns of students and compatible with class schedules for schools within the District.  Separate standards may be established for the types of food to be sold to staff members and for special or extracurricular events.  The following restrictions should be enforced:


A.
Vending machines offering foods or beverages which do not meet the nutritional standards established by the District may not be operated during the school lunch period.  The Board reserves the right to totally restrict the sale of non-nutritional foods and beverages in vending machines.

B.
Bake sales and other school fundraising activities, such as bake sales, involving food items may not be held during the school lunch period.


3.
Annually, the food services coordinator supervisor reviews and recommends to the Board the types of foods to be sold as part of the school breakfast and lunch programs.

Separate standards may be established for the types of food to be sold to staff members and for special or extracurricular events.

[Adoption date:]

LEGAL REFS.:
ORC
3313.814


OAC
3301-91-09
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CROSS REFS.:
EF, Food Services Management


EFG, Student Wellness Program


IGDF, Student Fund-Raising Activities

     NOTE:
In light of the national concerns with poor health and childhood obesity, school districts should be particularly vigilant of the types of foods sold in the schools.  School wellness plans and programs must include nutrition guidelines equal to the guidelines issued by the U.S. Department of Agriculture.  In addition, (as of March 2010) work is currently being done on the federal level to establish national standards for all foods sold on school campuses throughout the school day.


THIS IS A REQUIRED POLICY
2 of 2

File:  EFG

STUDENT WELLNESS PROGRAM

In response to the reauthorization of the Child Nutrition and Women, Infants and Children Act, the Board directs the Superintendent/designee to develop and maintain a student wellness program.

The student wellness program:


1.
includes goals for nutrition education, physical activity and other school-based activities designed to promote student wellness;


2.
includes nutrition guidelines for all foods available in the District during the school day in order to promote student health and reduce childhood obesity;


3.
provides assurance that District guidelines for reimbursable school meals are, at a minimum, equal to the guidelines issued by the U.S. Department of Agriculture and


4.
establishes a plan of implementation and evaluation, including designating one or more persons within the District with the responsibility for ensuring that the District is compliant with Federal law.

Development of the student wellness program must be a collaborative effort between parents, students, food service workers, administrators, the Board and the public.

[Adoption date:]

LEGAL REFS.:
Child Nutrition and WIC Reauthorization Act; Pub. L. No. 108-265 


   (Title I, Section 204), 118 Stat. 729


National School Lunch Act; 42 USC 1751 et seq.


Child Nutrition Act; 42 USC 1771 et seq.


7 CFR, Subtitle B, Chapter 11, Part 210


7 CFR 220


7 CFR 225


7 CFR 245


ORC
3313.814


OAC
3301-91-09
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CROSS REFS.:
EF, Food Services Management


EFB, Free and Reduced-Price Food Services


EFF, Food Sale Standards


IGAE, Health Education


IGAF, Physical Education

     NOTE:
In response to the Reauthorization of the Child Nutrition and Women, Infants and Children Act of 2004, school districts are required  to develop a “school wellness” policy.  Components of the program are listed in the policy.


THIS IS A REQUIRED POLICY
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File:  IC/ICA

SCHOOL YEAR/SCHOOL CALENDAR

The school calendar for the following school year is prepared by the Superintendent and presented to the Board for approval in the spring of each year.  The number of days scheduled for students meets or exceeds the requirements of State law.

The calendar sets forth the days schools are in session, holidays, vacation periods, in-service training days, teacher orientation days and days of reports to parents.

In preparing the calendar, the Superintendent consults with other administrators in districts in the geographical area.  He/She may provide opportunities for members of the staff to offer suggestions before recommending a calendar to the Board for final consideration and adoption.

Activities listed on the official activities calendar are the only officially approved activities  sanctioned by principals, the  Superintendent and the Board.  Activities which are not on this calendar and are omitted through oversight, lack of advanced planning by staff, athletic leagues or other outside groups, or for some other acceptable reason, may be added.   Such requests must be approved by the Superintendent.

[Adoption date:]

LEGAL REFS.:
ORC
3313.48; 3313.481; 3313.482; 3313.483; 3313.62; 3313.63



3317.01

CROSS REF.:
EBCD, Emergency Closings

CONTRACT REF.:
Teachers’ Negotiated Agreement

     NOTE:
When a policy covers two topics that appear consecutively in the codification system, the codes and headings can be combined, as shown above.


The category, "School Year," is designed for policies about the year for students, rather than the working year for teachers or other staff.


THIS IS A REQUIRED POLICY






File:  IGAE

HEALTH EDUCATION

The Board is committed to a sound, comprehensive health education program as an integral part of each student’s general education.  At a minimum, the health education program meets the requirements established by State law and includes instruction in nutrition; drugs, alcohol and tobacco; venereal disease; personal safety and assault prevention (grades K-6) and dating violence prevention (grades 7-12).

The Board believes that the greatest opportunity for effective health education lies with the public schools because of the opportunity to reach almost all students at an age when positive, lifelong health, wellness and safety habits may be instilled. 

The health education program emphasizes a contemporary approach to the presentation of health, wellness and safety information, skills and knowledge necessary for students to understand the functioning and proper care of the human body and tools for recognizing the characteristics of healthy relationships and the warning signs of dating violence.

In an effort to promote a relevant approach to the instruction of health education, the Board continues to stress the need for curricular, personnel and financial commitments to ensure a health education program of high quality in the public schools.

[Adoption date:]

LEGAL REFS.:
ORC
3313.60; 3313.666



3319.073


OAC
3301-35-04; 3301-35-06

CROSS REFS.:
EB, Safety Program


EBC, Emergency/Safety Plans


EFG, Student Wellness Program


IGAF, Physical Education


IGAG, Drugs, Alcohol and Tobacco Education


IGAH, Family Life Education


IGAI, Sex Education


JFC, Student Conduct (Zero Tolerance)


JFCF, Hazing and Bullying (Harassment, Intimidation and Dating 


   Violence)


JHF, Student Safety


JHG, Reporting Child Abuse
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File:  IGAE

     NOTE:
According to State law, the study of Health education must include instruction in:

1.
the nutritive value of foods, including natural and organically produced foods, the relation of nutrition to health and the use and effects of food additives;

2.
the harmful effects of and legal restrictions against the use of drugs of abuse, alcoholic beverages and tobacco;

3.
venereal disease education (students may be excused from this instruction with a written request by parents);

4.
personal safety and assault prevention for students in kindergarten through grade six (students may be excused from this instruction with a written request by parents) and

5.
age-appropriate instruction in dating violence prevention for students in grades 7 through 12 that must include recognizing the warning signs of dating violence and the characteristics of healthy relationships.


In addition, upon written request to the building principal and within a reasonable amount of time, a parent of a student under 18 years old may examine the school’s dating prevention materials at the school.


Although it is not required to do so, school districts may want to include other topics in their comprehensive health education instruction program, such as first aid, cardiopulmonary resuscitation, bloodborne pathogens, etc. If adding these topics, add these policies in the cross references:

EBBA, First Aid

EBBC, Bloodborne Pathogens

EBC, Emergency/Safety Plans

GBEA, HIV/AIDS (Human Immunodeficiency Virus/Acquired Immune Deficiency Syndrome) (Also JHCCA)
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File:  IKF

GRADUATION REQUIREMENTS

The Board desires that its standards for graduation meet or exceed the minimum standards of the Ohio Department of Education as well as State law and, further, that our high schools compare favorably with other high schools in the State that are recognized for excellence.

The requirements for graduation from high school are as follows.

	Minimum
	
	Ohio Core
	

	
	
	
	

	English Language Arts


	 4   units


	English Language Arts
	4   units

	Social Studies, including one-half unit of American History and one-half unit of American Government


	 3   units


	Social Studies, including one-half unit of American History and one-half unit of American Government
	3   units

	Science, including one unit each in Physical Science and Biology
	 3   units


	Science, with inquiry-based lab experience, including one unit each in Physical Science and Life Sciences and one unit in Chemistry, Physics or other physical science, Advanced Biology or other life science, Astronomy, Physical Geology or other earth or space science


	3   units

	Mathematics
	 3   units


	Math, including one unit of Algebra II or its equivalent


	4   units

	Health


	½   unit
	Health
	½   unit

	Physical Education


	½   unit
	Physical Education
	½   unit

	Electives *
	6   units
	Electives **
	5   units

	
	
	
	

	Total
	20 units

	Total
	20 units
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File:  IKF

The minimum requirements for graduation also include:


1.
student electives* of at least one unit or two half units, from the areas of  business/technology, fine arts and/or foreign language;



2.
units earned in English language arts, mathematics, science and social studies shall be delivered through integrated academic and technical instruction and



3.
passing all state required examinations.

The Ohio Core requirements for graduation also include:


1.
student electives** of any one or combination of the following: foreign language, fine arts (two semesters in any of grades 7-12), business, career-technical education, family and consumer sciences, technology, agricultural education or additional English language arts, math, science or social studies courses not otherwise required under the Ohio Core;



2.
units earned in social studies shall be integrated with economics and financial literacy and



3.
passing all state required examinations.

Summer School

Summer school credits are accepted toward graduation provided that administrative approval has been given prior to registration for the course.

Educational Options

High school credit is awarded to students who successfully complete Board-approved educational options that count toward the graduation requirements and subject area requirements.

Post Secondary Enrollment Options

Credit is awarded for courses successfully completed at an accredited postsecondary institution.  High school credit awarded for a course successfully completed under this section of the Ohio Revised Code counts toward the graduation requirements and subject area requirements of the District.  If a course comparable to the course successfully completed is offered by the District, then comparable credit for the completed equivalent course is awarded.  If no comparable course is offered, the District grants to the student an appropriate number of credits in a similar subject area.
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File:  IKF

Correspondence Courses

High school courses offered through correspondence courses are accepted for credit toward graduation only when they meet the following criteria.


1.
Credits earned in correspondence schools directly affiliated with state universities are evaluated by the school administration for students who wish to qualify for graduation from high school.


2.
Credits earned from correspondence schools not directly affiliated with an accredited college or university may not be applied toward graduation.


3.
Credits earned from schools, which have been established primarily for correspondence study, rather than an institution primarily for residence study, are not accepted toward graduation.

Coursework Prior to Ninth Grade

Student work successfully completed prior to the ninth grade is applied towards graduation credit if the course is taught by a teacher holding a license valid for teaching high school and is designated by the Board as meeting the high school curriculum requirements.

Permissive Language

Physical Education Exemption

A student who, during high school, has participated in interscholastic athletics, marching band or cheerleading for at least two full seasons is not required to complete any physical education courses as a condition to graduate.  However, the student is required to complete one-half unit, consisting of at least 60 hours of instruction, in another course of study.

Junior Reserve Officer Training Corps (JROTC) Exemption

A student who has participated in JROTC for at least two full school years is not required to complete any physical education courses as a condition to graduate.  In addition, the academic credit received from participating in JROTC may be used to satisfy the one-half unit of Physical Education and completion of another course is not necessary for graduation.

Community Service

The District offers community service education which acquaints students with the history and importance of volunteer service and with a wide range of existing community needs.   Community service opportunities may be considered an elective towards graduation.
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[Adoption date:]

LEGAL REFS.:
ORC
3301.07(D)(3)



3313.60; 3313.6014; 3313.603; 3313.605; 3313.61



3345.06


OAC
3301-35-04

CROSS REFS.:
IGBM, Credit Flexibility


IGCA, Summer Schools


IGCD, Educational Options (Also LEB)


IGCH, Postsecondary Enrollment Options (Also LEC)


IGCI, Community Service


JN, Student Fees, Fines and Charges

     NOTE:
Although the minimum requirements for graduation are listed in the policy as 20 units of credit, boards of education are permitted to require more than 20 units in order for its students to graduate from high school and should edit this policy accordingly.


Senate Bill (SB) 311, passed in 2006, permits boards of education to adopt a policy that excuses from high school physical education those students who have participated in interscholastic athletics, cheerleading or marching band for at least two full seasons. However, excused (exempted) students must complete one-half unit of at least 60 hours of instruction in another course of study in order to graduate from high school.


House Bill (HB) 290, passed in 2009, adds participation in Junior Reserve Officer Training Corps (JROTC) programs approved by the United States Congress to the list of permitted electives within the Ohio Core curriculum. Boards of education may also excuse (exempt) participating students from high school physical education courses if participation in JROTC is for at least two full years.


In addition, under HB 290, boards of education are permitted to grant high school credit for two full years of participation in JROTC without the student having to take another course of study in order to graduate from high school.


THIS IS A REQUIRED POLICY
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File:  JFC

STUDENT CONDUCT

(Zero Tolerance)

Students are expected to conduct themselves in a way that exhibits respect and consideration for the rights of others.  Students of the District must conform with school regulations and accept directions from authorized school personnel.  The Board has “zero tolerance” of violent, disruptive, harassing, intimidating, bullying or any other inappropriate behavior by its students.

A student who fails to comply with established school rules or with any reasonable request made by school personnel on school property and/or at school-related events is subject to approved student discipline regulations.  Students are also subject to discipline, as outlined in the Student Code of Conduct for misbehavior that occurs off school property when the misbehavior endangers the health and safety of students within the District or adversely affects the education process.  The Superintendent/designee develops regulations which establish strategies ranging from prevention to intervention to address student misbehavior, and provides continuing instruction in dating violence prevention in health education courses in grades 7 through 12.

Students and parents receive, at the beginning of each school year or upon enrolling in the District schools during the year, written information on the rules and regulations to which they are subject while in school or participating in any school-related activity or event.  The information includes the types of conduct which are subject to suspension or expulsion from school or other forms of disciplinary action.  The Board directs the administration to make all students aware of the Student Code of Conduct and the fact that any violations of the Student Code of Conduct are punishable.  The rules also apply to any form of student misconduct directed at a District official or employee or the property of a District official or employee, regardless of where the misconduct occurs.

If a student violates this policy or the Student Code of Conduct, school personnel, students or parents should report the student to the appropriate principal.  The administration cooperates in any prosecution pursuant to the criminal laws of the state of Ohio and local ordinances.

A student may be expelled for up to one year if he/she commits an act that inflicts serious physical harm to persons or property if it was committed at school, on other school property or at a school activity, event or program.
The Superintendent is authorized to expel a student from school for a period not to exceed one year for making a bomb threat to a school building, or to any premises at which a school activity is occurring at the time of the threat.  Any expulsion under this provision extends, as necessary, into the school year following the school year in which the incident that gives rise to the expulsion takes place.

1 of 2






File:  JFC

Matters which might lead to a reduction of the expulsion period include the student’s mental and/or physical characteristics or conditions, the age of the student and its relevance to the punishment, the prior disciplinary history of the student and/or the intent of the perpetrator.

The Student Code of Conduct is made available to students and parents and is posted in a central location within each building.

[Adoption date:]

LEGAL REFS.:
Gun-Free Schools Act; 20 USC 8921


The Elementary and Secondary Education Act; 20 USC 1221 et seq.


Children’s Internet Protection Act; (P.L. 106-554, HR 4577, 2000, 


    114 Stat 2763)


ORC
3313.20; 3313.534; 3313.66; 3313.661; 3313.662; 3313.66

CROSS REFS.:
AC, Nondiscrimination


EBC, Emergency/Safety Plans 


ECAB, Vandalism


EDE, Computer/Online Services (Acceptable Use and Internet Safety)


JFCA, Student Dress Code


JFCEA, Gangs


JFCF, Hazing and Bullying (Harassment, Intimidation and Dating Violence)


JFCJ, Weapons in the Schools


JFCK, Use of Electronic Communication Equipment by Students


JG, Student Discipline


JGA, Corporal Punishment


JGD, Student Suspension


JGDA, Emergency Removal of Student


JGE, Student Expulsion


Student Handbooks

     NOTE:
In accordance with State law, all boards of education are required to have a “zero tolerance” policy.  Although this policy satisfies the provision of law, administrators are encouraged to develop a comprehensive list of rules for students – the actual codes of conduct – with corresponding disciplinary sanctions for violations.


This list of rules should be published in student handbooks, made available to parents, reviewed and revised yearly and approved by the board.  When approved by the board, provisions in student handbooks carry the same legal status as board policies.


THIS IS A REQUIRED POLICY
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File:  JFCF-R

HAZING AND BULLYING

(Harassment, Intimidation and Dating Violence)

The prohibition against hazing, dating violence, harassment, intimidation or bullying is publicized in student handbooks and in the publications that set the standard of conduct for schools and students in the District.  In addition, information regarding the policy is incorporated into employee handbooks and training materials.

School Personnel Responsibilities and Complaint Procedures

Hazing, bullying behavior and/or dating violence by any student/school personnel in the District is strictly prohibited, and such conduct may result in disciplinary action, including suspension and/or expulsion from school.  Hazing bullying and/or dating violence means any intentional written, verbal, graphic or physical acts, including electronically transmitted acts, either overt or covert, by a student or group of students toward other students/school personnel with the intent to haze, harass, intimidate, injure, threaten, ridicule or humiliate.  Such behaviors are prohibited on or immediately adjacent to school grounds, at any school-sponsored activity; in any District publication; through the use of any District-owned or operated communication tools, including but not limited to District e-mail accounts and/or computers;  on school-provided transportation or at any official school bus stop.

Hazing, bullying and/or dating violence can include many different behaviors.  Examples of conduct that could constitute prohibited behaviors include, but are not limited to: 


1.
physical violence and/or attacks;


2.
threats, taunts and intimidation through words and/or gestures;


3.
extortion, damage or stealing of money and/or possessions;


4.
exclusion from the peer group or spreading rumors;


5.
repetitive and hostile behavior with the intent to harm others through the use of information and communication technologies and other web-based/online sites (also known as “cyber bullying”), such as the following: 


A.
posting slurs on web sites, social networking sites, blogs or personal online journals;


B.
sending abusive or threatening e-mails, web site postings or comments and instant messages;


C.
using camera phones to take embarrassing photographs or videos of students and/or distributing or posting the photos or videos online and
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D.
using web sites, social networking sites, blogs or personal online journals, e-mails or instant messages to circulate gossip and rumors to other students.


6.
excluding others from an online group by falsely reporting them for inappropriate language to Internet service providers.

In evaluating whether conduct constitutes hazing or bullying, special attention is paid to the words chosen or the actions taken, whether such conduct occurred in front of others or was communicated to others, how the perpetrator interacted with the victim and the motivation, either admitted or appropriately inferred.

Teachers and Other School Staff

Teachers and other school staff who witness acts of hazing, bullying and/or dating violence as defined above, promptly notify the building principal/designee of the event observed, and promptly file a written incident report concerning the events witnessed.

Teachers and other school staff who receive student or parent reports of suspected hazing, bullying and/or dating violence promptly notify the building principal/designee of such report(s).  If the report is a formal, written complaint, the complaint is forwarded to the building principal/designee no later than the next school day.  If the report is an informal complaint by a student that is received by a teacher or other professional employee, he/she prepares a written report of the informal complaint that is forwarded to the building principal/designee no later than the next school day.

Complaints


1.
Formal Complaints


Students and/or their parents or guardians may file reports regarding suspected hazing, harassment, intimidation, bullying and/or dating violence.  The reports should be written.  Such written reports must be reasonably specific including person(s) involved; number of times and places of the alleged conduct; the target of suspected harassment, intimidation and/or bullying and the names of any potential student or staff witnesses.  Such reports may be filed with any school staff member or administrator.  They are promptly forwarded to the building principal/designee for review and action.
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2.
Informal Complaints


Students, parents or guardians and school personnel may make informal complaints of conduct that they consider to be harassment, intimidation and/or bullying by verbal report to a teacher, school administrator or other school personnel.  Such informal complaints must be reasonably specific as to the actions giving rise to the suspicion of hazing, harassment, intimidation and/or bullying, including person(s) involved, number of times and places of the alleged conduct, the target of the prohibited behavior(s) and the names of any potential student or staff witness.  The school staff member or administrator who receives the informal complaint promptly documents the complaint in writing, including the above information.  This written report by the school staff member and/or administrator is promptly forwarded to the building principal/designee for review and action.


3.
Anonymous Complaints


Students who make informal complaints as set forth above may request that their name be maintained in confidence by the school staff member(s) and administrator(s) who receive the complaint.  The anonymous complaint is reviewed and reasonable action is taken to address the situation, to the extent such action (1) does not disclose the source of the complaint, and (2) is consistent with the due process rights of the student(s) alleged to have committed acts of hazing, bullying and/or dating violence.

Intervention Strategies


1.
Teachers and Other School Staff



In addition to addressing both informal and formal complaints, school personnel are encouraged to address the issue of hazing, bullying and/or dating violence in other interactions with students. 



School personnel may find opportunities to educate students about harassment, hazing, intimidation and bullying and help eliminate such prohibited behaviors through class discussions, counseling and reinforcement of socially appropriate behavior.  School personnel should intervene promptly whenever they observe student conduct that has the purpose or effect of ridiculing, humiliating or intimidating another student/school personnel, even if such conduct does not meet the formal definition of harassment, hazing, intimidation or bullying.
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2.
Administrator Responsibilities


A.
Investigation


The principal/designee is notified of any formal or informal complaint of suspected harassment, hazing, intimidation or bullying.  Under the direction of the building principal/designee, all such complaints are investigated promptly.  A written report of the investigation is prepared when the investigation is complete. The report includes findings of fact, a determination of whether acts of hazing, bullying and/or dating violence were verified, and when prohibited acts are verified, a recommendation for intervention, including disciplinary action, is included in the report.  Where appropriate, written witness statements are attached to the report.



Notwithstanding the foregoing, when a student making an informal complaint has requested anonymity, the investigation of such complaint is limited as is appropriate in view of the anonymity of the complaint.  Such limitation of the investigation may include restricting action to a simple review of the complaint (with or without discussing it with the alleged perpetrator), subject to receipt of further information and/or the withdrawal by the complaining student of the condition that his/her report be anonymous.


B.
Nondisciplinary Interventions


When verified acts of hazing, bullying and/or dating violence are identified early and/or when such verified acts do not reasonably require a disciplinary response, students may be counseled as to the definition of the behavior, its prohibition and their duty to avoid any conduct that could be considered harassing, hazing, intimidating and/or bullying.   



If a complaint arises out of conflict between students or groups of students, peer mediation may be considered.  Special care, however, is warranted in referring some cases to peer mediation.  A power imbalance may make the process intimidating for the victim and therefore inappropriate.  The victim’s communication and assertiveness skills may be low and could be further eroded by fear resulting from past intimidation and fear of future intimidation.  In such cases, the victim should be given additional support.  Alternatively, peer mediation may be deemed inappropriate to address the concern. 
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C.
Disciplinary Interventions 



When acts of harassment, intimidation and bullying are verified and a disciplinary response is warranted, students are subject to the full range of disciplinary consequences.  Anonymous complaints that are not otherwise verified, however, cannot provide the basis for disciplinary action.  



In and out-of-school suspension may be imposed only after informing the accused perpetrator of the reasons for the proposed suspension and giving him/her an opportunity to explain the situation.



Expulsion may be imposed only after a hearing before the Board of Education, a committee of the Board or an impartial hearing officer designated by the Board of Education in accordance with Board policy.  This consequence is reserved for serious incidents of harassment, intimidation or bullying and/or when past interventions have not been successful in eliminating prohibited behaviors.



Allegations of criminal misconduct are reported to law enforcement, and suspected child abuse is reported to Child Protective Services, per required timelines.

Report to the Parent or Guardian of the Perpetrator

If, after investigation, acts of harassment, intimidation and bullying by a specific student are verified, the building principal/designee notifies the parent or guardian of the perpetrator, in writing, of that finding.  If disciplinary consequences are imposed against such student, a description of such discipline is included in such notification.    

Strategies are developed and implemented to protect students from additional harassment, intimidation or bullying, and from retaliation following reporting of incidents.

Reports to the Victim and His/Her Parent or Guardian

If, after investigation, acts of bullying or hazing against a specific student are verified, the building principal/designee notifies the parent/guardian of the victim of the finding.  In providing such notification, care must be taken to respect the statutory privacy rights of the perpetrator.  

Bullying matters, including the identity of both the charging party and the accused, are kept confidential to the extent possible.  Although discipline may be imposed against the accused upon a finding of guilt, retaliation is prohibited.
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School administrators shall notify both the parents of a student who commits acts of harassment, intimidation, bullying and/or dating violence and the parents or guardians of students against whom such acts were committed, and shall allow access to any written reports pertaining to the incident, to the extent permitted by law.

Police and Child Protective Services

In addition to, or instead of, filing a complaint through this policy, a complainant may choose to exercise other options including, but not limited to, filing a complaint with outside agencies or filing a private lawsuit.  Nothing prohibits a complainant from seeking redress under any other provision of the Ohio Revised Code or common law that may apply.  

The District must also investigate incidents of hazing, bullying and/or dating violence for the purpose of determining whether there has been a violation of District policy or regulations, even if law enforcement and/or the public children’s services are also investigating. 

All District personnel must cooperate with investigations by outside agencies.

(Approval date:)

     NOTE:
THIS IS A REQUIRED REGULATION
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HAZING AND BULLYING

(Harassment, Intimidation and Dating Violence)

Hazing means doing any act or coercing another, including the victim, to do any act of initiation into any student or other organization that causes or creates a substantial risk of causing mental or physical harm to any person.

Throughout this policy the term bullying is used in place of harassment, intimidation and bullying. 

Bullying, harassment and intimidation is an intentional written, verbal or physical act that a student has exhibited toward another particular student more than once.  The intentional act also includes violence within a dating relationship.  The behavior causes both mental or physical harm to the other student and is sufficiently severe, persistent or pervasive that it creates an intimidating, threatening or abusive educational environment for the other student.  This behavior is prohibited on school property or at a school-sponsored activity.

Permission, consent or assumption of risk by an individual subjected to hazing, bullying and/or dating violence does not lessen the prohibition contained in this policy.

The District includes, within the health curriculum, age-appropriate instruction in dating violence prevention education in grades 7 to 12.  This instruction includes recognizing warning signs of dating violence and the characteristics of healthy relationships.

Prohibited activities of any type, including those activities engaged in via computer and/or electronic communications devices, are inconsistent with the educational process and are prohibited at all times.  No administrator, teacher or other employee of the District shall encourage, permit, condone or tolerate any hazing and/or bullying activities.  No students, including leaders of student organizations, are permitted to plan, encourage or engage in any hazing and/or bullying.

Administrators, teachers and all other District employees are particularly alert to possible conditions, circumstances or events that might include hazing, bullying and/or dating violence.  If any of the prohibited behaviors are planned or discovered, involved students are informed by the discovering District employee of the prohibition contained in this policy and are required to end all such activities immediately.  All hazing, bullying and/or dating violence incidents are reported immediately to the Superintendent/designee and appropriate discipline is administered.

The Superintendent/designee must provide the Board President with a semiannual written report of all verified incidents of hazing and/or bullying and post the report on the District’s web site.
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The administration provides training on the District's hazing and bullying policy to District employees and volunteers who have direct contact with students.  Additional training is provided to elementary employees in violence and substance abuse prevention and positive youth development. 

District employees, students and volunteers have qualified civil immunity for damages arising from reporting an incident of hazing and/or bullying.  Administrators, teachers, other employees and students who fail to abide by this policy may be subject to disciplinary action and may be liable for civil and criminal penalties in compliance with State and Federal law.

No one is permitted to retaliate against an employee or student because he/she files a grievance or assists or participates in an investigation, proceeding or hearing regarding the charge of hazing and/or bullying of an individual.

[Adoption date:]

LEGAL REFS.:
ORC
117.53



2307.44



2903.31



3301.22



3313.666; 3313.667



3314.03



3319.073

CROSS REFS.:
AC, Nondiscrimination


EDE, Computer/Online Services (Acceptable Use and Internet Safety)


IGAE, Health Education


IIBH, District Web Site Publishing


JFC, Student Conduct (Zero Tolerance)


JFCEA, Gangs


JFCK, Use of Electronic Communications Equipment by Students


JHG, Reporting Child Abuse


Student Handbooks
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     NOTE:
The terminology of bullying in this policy also includes harassment and intimidation and is defined as an intentional written, verbal or physical act that a student has exhibited toward another particular student more than once.  The behavior causes both mental or physical harm to the other student and is sufficiently severe, persistent or pervasive that it creates an intimidating, threatening or abusive educational environment for the other student.


Violence wihtin a dating relationship is also included in this prohibition against harassment, intimdatiion and bullying.


THIS IS A REQUIRED POLICY
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INOCULATIONS OF STUDENTS IMMUNIZATIONS

In order to minimize the spread of preventable illnesses in schools and provide students with a healthier learning environment, the Board requires immunizations in compliance with State law and the Ohio Department of Health are required for each student unless the parent(s) file an objection.  The Board may also require tuberculosis examinations in compliance with law.

Students eligible for kindergarten and students new to the District must present written evidence of similar immunizations, or written evidence to indicate that they are in the process of receiving immunizations, to be completed no later than the day of entrance.  Students failing to complete immunizations within 14 days after entering are not permitted to return to school.

The District maintains an immunization record for each student, available in writing to parents upon request.
[Adoption date:]

LEGAL REFS.:
ORC
3313.67; 3313.671; 3313.71; 3313.711



3701.13

CROSS REFS.:
JEC, School Admission


JEG, Exclusions and Exemptions from School Attendance


JHCA, Physical Examinations of Students

     NOTE:
Each year, by October 15, school districts are rquired to submit a written summary, by school, to the director of health of the immunization records of all initial entry students in the district, on forms prescribed by the director.
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STUDENT SAFETY

The Board believes that students have the right to be protected in all facets of the education program and directs the Superintendent/designee to develop and maintain a safety instruction program for all students.  The objectives of Safety instruction in the District includes:


1.
establishing appropriate safety rules;


2.
learning how to practice safety and prevent accidents;


3.
learning how to safely use and properly care for tools and equipment so as to reduce the potential for accidents;


4.
developing habits of good housekeeping, proper storage and handling of materials, and sanitation;


5.
becoming familiar with personal protection devices and the proper clothing to be worn for safety purposes; and

6.
learning how to cooperate with others in the promotion and operation of a safety program in the schools, on school grounds and in school vehicles;

Instruction in courses in industrial technology, science, family consumer science, art, physical education, health and safety includes and emphasizes safety and accident prevention.

Safety instruction precedes the use of materials and equipment by students in the courses listed above, and instructors teach and enforce all safety rules established for the particular courses.  These include the wearing of personal protective devices in appropriate situations.


7.
Staff members instructing students not to accept gifts or automobile rides from strangers.  Students are also instructed to tell staff members, parents or law enforcement officials or school safety patrols of any suspicious strangers in or around school property;


8.
The Board providing instruction in personal safety and assault prevention in grades kindergarten through 6.  Upon the written request of a parent, a student shall be excused from such instruction and

9.
providing age-appropriate instruction in dating violence prevention in grades 



7 through 12.
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In an attempt to further ensure student safety, staff members:


1.
shall not send students on errands that would require the student to leave school property and/or drive a vehicle;


2.
shall not attempt to counsel, assess, diagnose or treat a student’s personal problem relating to sexual behavior, substance abuse, mental or physical health and/or family relationships but, instead, should refer the student to the appropriate individual or agency for assistance;


3.
shall not disclose information concerning a student, other than directory information, to any person not authorized to receive such information.  This includes, but is not limited to, information concerning assessments, ability scores, grades, behavior, mental or physical health and/or family background and


4.
shall, pursuant to law and Board policy, immediately report any suspected signs of child abuse or neglect.

In addition to instruction in safety, buildings are inspected annually to detect and remedy health and safety hazards.  Staff members shall immediately report to the building administrator any accident or safety hazard he/she detects.  The Superintendent is authorized and directed to develop appropriate means for the implementation of this policy.

 [Adoption date:]

LEGAL REFS.:
ORC
3313.60; 3313.643; 3313.96



3705.05



3737.73


OAC
3301-35-06

CROSS REFS.:
AFI, Evaluation of Educational Resources


EB, Safety Program


GBH, Staff-Student Relations (Also JM)


IGAE, Health Education

JEE, Student Attendance Accounting (Missing and Absent Children)


JFCF, Hazing and Bullying (Harassment, Intimidation and Dating 


            Violence)


JFCH, Alcohol Use by Students


JFCI, Student Drug Abuse


JHG, Reporting Child Abuse


JHH, Notification About Sex Offenders


JO, Student Records
     NOTE:
THIS IS A REQUIRED POLICY
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STUDENT FEES, FINES AND CHARGES

Materials Fees
Students enrolled in District schools are furnished basic textbooks without cost.  However, a fee for consumable materials and supplies used in the instructional program is established at the beginning of each school year and may vary as the cost of materials and supplies fluctuates.  Such fees are to be deposited in the rotary operating funds of the Board to defray the cost of the materials and supplies.

The Board directs the Superintendent/designee to prepare a schedule of fees for materials to be used in courses of instruction and a schedule of charges that may be imposed for damage to school property.

The District does not charge students eligible for free lunch under the National School Lunch Act or Child Nutrition Act a fee for any materials needed to participate fully in a course of instruction.  This exception only applies to recipients of free lunch, not students who receive reduced-price lunch.  This provision does not apply to extracurricular activities and student enrichment programs that are not courses of instruction.

Fines
When school property, equipment or supplies are damaged, lost or taken by individuals, a fine is assessed.  The fine is reasonable, seeking only to compensate the school for the expense or loss incurred.  Free lunch eligibility does not exempt a student from paying fines for damage to school property.

The late return of borrowed books or materials from the school libraries is subject to appropriate fines.

All fines collected are sent to the Treasurer for deposit in the General Fund of the Board.

Collection of Student Fees and Fines
The administration may establish regulations for the collection of student fees and fines.  

Grades and credits are not made available to any student, graduate or to anyone requesting same on his/her behalf until all fees and fines for that student have been paid in full.  Participation in extracurricular field trips will not be permitted unless payment has been received.  Students will be prohibited from participating in commencement exercises unless payment has been received.
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(permissive language-customize to reflect collection process)

Collection Process

1.
The principal will advise parents of fees due at the beginning of the school year.


2.
The first week of October, the principal will send a letter from the Treasurer and an invoice to parents of students with outstanding fees and fines.


3.
A payment schedule may be arranged at the building level with full payment to be received by June 15.

[Adoption date:]

LEGAL REFS.:
National School Lunch Act of 1946, 42 USC 1751


Child Nutrition Act of 1966, 42 USC 1771


 ORC
3313.642



3329.06

CROSS REFS.:
IGCB, Experimental Programs


IGCD, Educational Options (Also LEB)

     NOTE:
THIS IS A REQUIRED POLICY
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Sample language for a Board of Education Resolution for the teaching of Financial Literacy and College and Career Readiness in grades 7 and/or 8.
WHEREAS the (local school district name) Board of Education believes in and supports the importance of teaching financial literacy and college and career readiness;

AND

WHEREAS the (school district name) Board of Education believes that preparing students for post secondary education, equipping them with the prerequisite skills needed for a successful career, and teaching students to become financially literate, including the ability to read, analyze, manage and communicate about the personal financial conditions that affect material well-being, will position them for success in later life;

THEREFORE, be it resolved that the (local school district name) Board of Education supports and believes strongly in the importance of teaching financial literacy and college and career readiness in both the middle grades (7 and/or 8) and in the high school. 

SAMPLE STUDENT HANDBOOK INFORMATION


1.
Welcome from the Principal 


2.
District Goals and Objectives 


3.
Statement of Equal Educational Opportunities


4.
History of the District/School 


5.
School Song, Colors, Mascot, etc. 


6.
Academic Calendar 


7.
Faculty and/or Staff Roster 


8.
Schedule of the School Day 


9.
Grading Schedule, Procedures and Report Cards 


10.
 Policies and Procedures on Student Records 

Table of Contents


1.
Attendance Policy 


2.
Bus Transportation – Rules and Regulations 


3.
Dress Code or School Uniform 


4.
Participation in Extracurricular Activities 


5.
Field Trip Regulations 


6.
Homework Policy 


7.
Illness/Medication Procedures 


8.
Visitors – Rule and Regulations 


9.
Graduation Requirements (if applicable) 


10.
Graduation Exercises (if applicable) 


11.
Student Safety Program and Drills 


12.
Student Use of Automobile Policy 


13.
Guidance and Counseling Services 


14.
Food Services 


15.
Student Fees, Fines and Charges 


16.
Lockers – Rules and Regulations 


17.
Nondiscrimination Policy and Complaint Procedure


18.
Student Code of Conduct 


A.
Intent and Purpose 


B.
Student Rights and Responsibilities 


C.
Insubordination and School Disruption 


D.
Assault, Fighting and Violent Behavior 



1)
Bomb Threats 


E.
Dangerous Weapons and Explosives 


F.
Vandalism and Arson 


G.
Theft 


H.
Gambling 


I.
Falsifying Information 


J.
Plagiarism 


K.
Hazing and Bullying 


L.
Substance Abuse 



1)1Tobacco 



2)
Alcohol and Drug 


M.
Disciplinary Consequences 

In- school Discipline



1)
Detention 



2)
In-school Suspension 



3)
Saturday School 


N.
Out of School Discipline 



1)
Suspension 



2)
Emergency Removal 



3)
Expulsion 



4)
Permanent Expulsion 


O.
Statement of Due Process Rights and Appeals Procedure 

Detachable form to be signed by the student and his/her parent(s), affirming that they have read and understood the information in the student handbook. 

