
File:  ACAA

SEXUAL HARASSMENT

All persons associated with the District, including, but not limited to, the Board, the administration, the staff and the students, are expected to conduct themselves at all times so as to provide an atmosphere free from sexual harassment.  Sexual harassment, whether verbal or nonverbal, occurring inside or outside of District buildings, on other District-owned property or at school-sponsored social functions/activities, is illegal and unacceptable and will not be tolerated.  Any person who engages in sexual harassment while acting as a member of the school community is in violation of this policy.

Definition of Sexual Harassment:  Unwelcome sexual advances, requests for sexual favors or other verbal or physical conduct of a sexual nature may constitute sexual harassment when:


1.
submission to such conduct is made, either explicitly or implicitly, a term or condition of a person’s employment or educational development;


2.
submission to, or rejection of, such conduct by an individual is used as the basis for employment or education decisions affecting such individual or


3.
such conduct has the purpose or effect of unreasonably interfering with an individual’s work or educational performance or creating an intimidating, hostile or offensive environment.

Examples of sexual harassment-type conduct may include, but are not limited to, unwanted sexual advances; demands for sexual favors in exchange for favorable treatment or continued employment; repeated sexual jokes, flirtations, advances or propositions; verbal abuse of a sexual nature; graphic verbal commentary relating to an individual's body, sexual prowess or sexual deficiencies; coerced sexual activities; any unwanted physical contact; sexually suggestive or obscene comments or gestures; or displays in the workplace of sexually suggestive or obscene objects or pictures.  Whether any act or comment constitutes sexual harassment-type conduct is often dependent on the individual recipient.

The Grievance Officer:  The Board directs the Superintendent to appoint one or more sexual harassment grievance officers who are vested with the authority and responsibility for investigating all sexual harassment complaints in accordance with the procedures set forth in the accompanying regulation and staff and student handbooks.

Sexual harassment matters, including the identity of both the charging party and the accused, are kept confidential to the extent possible.  Although discipline may be imposed against the accused upon a finding of guilt, retaliation is prohibited.
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The Board has developed complaint procedures which are made available to every member of the school community.  The Board has also identified disciplinary penalties which could be imposed on the offenders.

[Adoption date:]

LEGAL REFS.:
Civil Rights Act, Title VI; 42 USC 2000d et seq.


Civil Rights Act, Title VII; 42 USC 2000e et seq.


Education Amendments of 1972, Title IX; 20 USC 1681 et seq.


Executive Order 11246, as amended by Executive Order 11375


Equal Pay Act; 29 USC 206


Ohio Const. Art. I, Section 2

CROSS REFS.:
AC, Nondiscrimination


GBA, Equal Opportunity Employment


GBD, Board-Staff Communications (Also BG)


GBH, Staff-Student Relations (Also JM)


IGDJ, Interscholastic Athletics


JB, Equal Educational Opportunities


JFC, Student Conduct (Zero Tolerance)


JFCF, Hazing and Bullying (Harassment, Intimidation and Dating Violence)


JHG, Reporting Child Abuse


Staff Handbooks


Student Handbooks

CONTRACT REFS.:
Teachers’ Negotiated Agreement


Support Staff Negotiated Agreement

     NOTE:
Federal law requires the investigation of all complaints of sexual harassment.  The Board should appoint, or direct the Superintendent to appoint, sexual harassment complaint officer(s) for the District and make this person known to the entire school community – staff, students and visitors.


Identification of the District’s sexual harassment complaint officer(s) should occur in, but not be limited to, staff directories, staff handbooks, student handbooks and the District’s website.


THIS IS A REQUIRED POLICY
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SEXUAL HARASSMENT COMPLAINT FORM




Date of Report 




Employee/Student Name 





Position or Grade _____________________________   Building 




Date and Time of Alleged Harassment 





Location of Alleged Harassment 





Name of Alleged Harasser 





Position or Grade _____________________________   Building 




Description of the Incident(s) 





Name of Witnesses, if any, and Involvement 





Your Reaction 





Signature of Complainant 
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ADMINISTRATIVE FOLLOW-UP

Date of Investigation 





Investigation Details 





Action Taken 





Date of Follow-Up Conference 





Results of the Conference 





Date of Final Report 





Date Copy Sent to Complainant 





Signature of Grievance Officer 
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SEXUAL HARASSMENT

All sexual harassment complaints are investigated in accordance with the following procedure:


1.
Any member of the school community who believes that he/she has been subjected to sexual harassment shall report the incident(s) to the appropriate grievance officer.


2.
The grievance officer attempts to resolve the problem through the following process.


A.
The grievance officer promptly confers with the charging party in order to obtain a clear understanding of that party’s statement of the alleged facts.  The statement is put in writing by the grievance officer and signed by the charging party as a testament to the statement’s accuracy.


B.
The grievance officer meets with the charged party in order to obtain his/her response to the complaint.  The response is put in writing by the grievance officer and signed by the charged party as a testament to the statement’s accuracy.


C.
The grievance officer holds as many meetings with the parties and witnesses (if any) as are necessary to gather facts.  The dates of meetings and the facts gathered are all put in writing.


D.
On the basis of the grievance officer’s perception of the problem, he/she will:



1)
bring both parties together and attempt to resolve the matter informally through conciliation or



2)
formally notify the parties by certified mail of his/her official action relative to the complaint.


3.
If either party disagrees with the decision of the grievance officer, he/she may appeal to the Superintendent/designee.  After reviewing the record made by the grievance officer, the Superintendent/designee may attempt to gather further evidence necessary to decide the case and to determine appropriate action to be taken.  The decision of the Superintendent/designee is final.

If any of the named officials are the charged or charging party, the Board designates an alternate investigator and retains final decision-making authority.

All matters involving sexual harassment complaints remain confidential to the extent possible.
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(Approval date:)

     NOTE:
Federal law requires the investigation of all complaints of sexual harassment.  Boards of education must have a procedure by which complaints may be reported and investigated.  This procedure is provided to assist boards in meeting the requirements of law.  Keep the procedural language in its entirety, edit to meet the district’s needs or replace with the district’s complaint procedures.


THIS IS A REQUIRED REGULATION
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REPORTING OF HAZARDS

The Board is concerned with the safety of students and staff and, therefore, complies with all Federal and State laws and regulations to protect students and staff from known hazards that pose an immediate risk to health and safety.

Toxic Hazards

Toxic hazards exist in chemicals and other substances used in the school setting such as in laboratories, science classrooms, kitchens and in the cleaning of rooms and equipment.

The Superintendent appoints an employee to serve as the District’s Toxic Hazard Preparedness (THP) officer.  The THP officer:


1.
identifies potential sources of toxic hazard in cooperation with material suppliers who supply the THP officer with material safety data sheets (MSDS);


2.
ensures that all incoming materials, including portable containers, are properly labeled with the identity of the chemical, the hazard warning and the name and address of the manufacturer or responsible party;


3.
maintains a current file of MSDS for every hazardous material present on District property;


4.
designs and implements a written communication program which:


A.
lists hazardous materials present on District property;


B.
details the methods used to inform staff and students of the hazards and

C.
describes the methods used to inform contractors and their employees of any hazardous substances to which they may be exposed and of any corrective measures to be employed; 


5.
conducts a training program for all District employees to include such topics as detection of hazards, explanation of the health hazards to which they could be exposed in their work environment and the District's plan for communication, labeling, etc. and


6.
establishes and maintains accurate records for each employee at risk for occupational exposure including name, social security number, hepatitis B vaccine status, results of exams, medical testing and follow-up procedures for exposure incidents and other information provided by and to health care professionals.
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In fulfilling these responsibilities, the THP officer may enlist the aid of county and municipal authorities and others knowledgeable about potential toxic hazards.

Asbestos Hazards

In its efforts to comply with the Asbestos Hazard Emergency Response Act, the Public Employment Risk Reduction Act and the Asbestos Abatement Contractors Licensing Act, the Board recognizes its responsibility to:


1.
inspect all District buildings for the existence of asbestos or asbestos-containing materials;


2.
take appropriate action based on the inspections;


3.
establish a program for dealing with friable asbestos, if found;


4.
maintain a program of periodic surveillance and inspection of facilities or equipment containing asbestos and


5.
comply with EPA regulations governing the transportation and disposal of asbestos and asbestos-containing materials.

The Superintendent appoints a person to develop and implement the District's Asbestos-Management Program which ensures proper compliance with Federal and State law and the appropriate instruction of staff and students.

The Superintendent also ensures that, when conducting asbestos abatement projects, each contractor employed by the District is licensed pursuant to the Asbestos Abatement Contractors Licensing Act.

Occupational Exposure Training

All employees with occupational exposure are required to participate in a training program at the time of their initial assignment to tasks where occupational exposure may occur.

Follow-up training for employees is provided one year after their initial training.  Additional training is provided when changes such as modifications of tasks and procedures or institution of new tasks and procedures affect employees’ occupational exposure.

A record of attendance at occupational exposure training is completed and maintained by the THP officer following each training session.  These records are maintained for three years from the date of the training.
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Records Availability
All records required to be maintained are made available upon request for examination and copying by the employee, employee representatives and under the provisions of PERRA.  Medical records, however, are not made available to employee representatives or other persons without written consent of the employee.

Other Conditions Injurious to the Safety or Health of Building Occupants

In addition to the reporting of toxic hazards, the Board directs the Superintendent/designee to comply with all board of health inspections to ensure that conditions injurious to the safety or health of persons on District property are minimized.

During a board of health inspection, each building principal/designee provides:


1.
access to the building and grounds during regular school hours;


2.
a record of inspections of the school grounds and buildings for dangerous and recalled products; 


3.
any records or other information the board of health considers necessary to evaluate the health and safety of the school and 


4.
a representative who accompanies the sanitarian during the course of the inspection, with advance notice from the board of health. 

Liability Disclaimer

Nothing in this policy should be construed in any way as an assumption of liability by the Board for any death, injury or illness that is the consequence of an accident or equipment failure or negligent or deliberate act beyond the control of the Board or its officers and employees.

[Adoption date:]
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LEGAL REFS.:
29 CFR 1910.1030


Asbestos School Hazard Abatement Act; 20 USC 4011 et seq.


Asbestos Hazard Emergency Response Act; 15 USC 2641 et seq.


Comprehensive Environmental Response, Compensation and Liability Act; 


   42 USC 9601 et seq.


ORC
3313.643; 3313.71; 3313.711



3707.26



4113.23


4123.01 et seq.

Public Employment Risk Reduction Act; ORC 4167.01 et seq.

CROSS REFS.:
EB, Safety Program


EBBC, Bloodborne Pathogens


EBC, Emergency/Safety Plans


ECG, Integrated Pest Management


GBE, Staff Health and Safety
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FIRST AID

The school nurse develops guidelines for the emergency care of any student or staff member who is injured or becomes ill at school or while engaged in a school-sponsored activity.  The guidelines are reviewed by the Board prior to implementation.

The guidelines provide for at least one person in each building to have special training in first aid.  In the case of an emergency involving a student, the emergency medical authorization form is followed and efforts are made to contact the parent/guardian.

[Adoption date:]

LEGAL REFS.:
ORC
2305.23



3301.56



3313.712


OAC
3301-27-01; 3301-35-06

CROSS REFS.:
EB, Safety Program


EBBC, Bloodborne Pathogens


EBC, Emergency/Safety Plans


IGD, Cocurricular and Extracurricular Activities


JHCD, Administering Medicines to Students


Emergency Medical Authorization Form


Staff Handbooks

    NOTE:
The guidelines for administering first aid and emergency care should be placed in the district’s comprehensive safety plan, unless the district has included the guidelines in other staff handbooks.

THIS IS A REQUIRED POLICY 
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BLOODBORNE PATHOGENS

Staff and students incur some risk of infection and illness each time they are exposed to bodily fluids or other potentially infectious materials.  While the risk to staff and students of exposure to body fluids due to casual contact with individuals in the school environment is very low, the Board regards any such risk as serious.

Consequently, the Board directs adherence to universally recognized precautions.  Universally recognized precautions require that staff and students approach infection control as if all direct contact with human blood and body fluids is known to be infectious for HIV, HBV and/or other bloodborne pathogens.*

To reduce the risk to staff and students by minimizing or eliminating staff exposure incidents to bloodborne pathogens, the Board directs the Superintendent to develop and implement an exposure control plan.

The plan includes annual in-service training for staff and students; first-aid kits in each school building and each student transportation vehicle; correct procedures for cleaning up body fluid spills and for personal cleanup.

Training is followed by an offer of immunization with hepatitis B vaccine for all staff who are required to provide first aid to students and/or staff.  The vaccine is also offered to all staff who have occupational exposure as determined by the administrator.

[Adoption date:]

LEGAL REFS.: 
29 CFR 1910.1030


ORC
3707.26


Public Employment Risk Reduction Act; ORC 4167.01 et seq.

CROSS REFS.:
EBBA, first Aid


EBC, Emergency/Safety Plans


GBEA, HIV/AIDS (Human Immunodeficiency Virus/Acquired Immune  



Deficiency Syndrome) (Also JHCCA)



* Bloodborne pathogens are pathogenic microorganisms that are present in human blood and can cause disease in humans.  These include, but are not limited to, hepatitis B virus (HBV) and human immunodeficiency virus (HIV).

     NOTE:
THIS IS A REQUIRED POLICY
File:  EBC

EMERGENCY/SAFETY PLANS 

The Board acknowledges that the safety and well-being of students and staff are high priorities.  Although emergencies cannot be predicted, effective prevention and management strategies are used to minimize the effects of emergency situations arising in the District. 

An emergency is defined as an event which threatens the actual safety and security of students, employees or visitors of the District or whose impact threatens the feeling of safety and security, both of which are detrimental to a positive learning environment. Emergencies include, but are not limited to, fire, natural disasters, medical emergencies, industrial accidents, suicide, death of a student or employee, acts of violence, trauma and terrorism. 

Comprehensive School Safety Plans and Drills

The Board directs the Superintendent/designee to prepare emergency/safety plans for use by staff and students.  The plans are posted in each classroom and other areas accessible to students.  

The comprehensive safety plan sets a protocol for addressing and responding to serious threats to the safety of the school property, students, staff, volunteers and visitors.  Each protocol includes procedures deemed appropriate by the Board or governing authority for responding to threats and emergency events including, but not limited to, notification of appropriate law enforcement personnel, calling upon specified emergency response personnel for assistance and informing parents of affected students. 

The administration reviews the plan annually, considering the most current information dealing with the subjects, as well as making relevant information about the plan known to the community.  When the comprehensive safety plan is used, assessment of the way the emergency was handled is completed by the Board and the administration.  Suggestions for improvement, if necessary, are solicited from all stakeholders. 

State law determines the type and number of drills the District must conduct in order to adequately prepare staff and students for emergency situations.  Drills provide both students and staff with practice in responding to emergency conditions should such conditions occur.

A copy of each school building’s current comprehensive safety plan and blueprint is filed with the law enforcement agency that has jurisdiction over the school building and, upon request, the fire department that serves the political subdivision in which the school building is located.  A copy of each school building’s current comprehensive safety plan and floor plan is filed with the Ohio Attorney General.  The floor plan is used solely by law enforcement responding to an emergency in the building and is not a public record. 
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The District’s comprehensive safety plan must be updated every three years and within 90 days whenever a major modification to an individual school building necessitates changes in that building’s plan.

Administrative Rules/Protocols

The Board directs each building principal/designee to develop administrative rules/protocols regarding the topics listed below.  The rules/protocols are kept in the central office and produced to board of health sanitarians, upon request, during board of health inspections. 


1.
A list of dangerous or recalled products. 


2.
Radon rules or protocols including evidence that the school has been built radon resistant or has been tested for radon within the past five years.


3.
An asbestos management plan including evidence of inspection for asbestos within three years, evidence of periodic surveillance within the past six months and a copy of the yearly written notice to the public referencing asbestos inspection and the availability of the asbestos management plan for review.


4.
A school-wide safety or crisis management plan, which provides a protocol for responding to any emergency events and a protocol providing for immediate notification to the appropriate fire department and board of health in the event of any spill or release of a hazardous substance on school grounds.


5.
Guidance regarding bloodborne pathogen risk reduction. 


6.
Procedures for administering medications to students. 


7.
A written comprehensive safety plan addressing: 


A.
safety management accountabilities and strategies; 


B.
safe work practices;


C.
accident analysis procedures; 


D.
job safety analysis procedures;


E.
safety committees and employee involvement strategies;


F.
employee safety and health training;
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G.
treatment of sick or injured workers; 


H.
safety and health hazard audits;


I.
ergonomics;


J.
transportation safety; 


K.
identification and control of physical hazards; 


L.
substance abuse;


M.
school violence prevention and


N.
personal protective equipment.


8.
A written chemical hygiene plan, which sets forth procedures, equipment, personal protective equipment and work practices that are capable of protecting employees and students from the health hazards of chemicals in the school. 


9.
Material safety data sheets for every hazardous chemical used in the school building or on the school grounds for cleaning, maintenance or instruction. (These must be kept where the chemicals are stored in addition to the central office of each building.)


10.
Protocols on staff and student hand washing.


11.
No-smoking signs.  


12.
The District’s integrated pest management policy.  


13.
Protocols for using automated external defibrillators (AEDs).


14.
Protocols for responding to in-school crises, including student crime, suicide, death of a student or employee, acts of violence (including bomb threats and school intruders), trauma, accidents and/or terrorism. 


15.
Protocols for the management of students with life-threatening allergies. 

[Adoption date:]

3 of 4

File:  EBC

LEGAL REFS.: 
ORC 
149.433



2305.235



2923.11



3301.56



3313.20; 3313.536; 3313.717; 3313.719



3314.03; 3314.16



3701.85



3737.73; 3737.99


OAC 
3301-35-06

CROSS REFS.: 
EBAA, Reporting of Hazards 


EBBA, First Aid 


EBBC, Bloodborne Pathogens 


ECA, Buildings and Grounds Security 


ECG, Integrated Pest Management 


EEAC, School Bus Safety Program 


EF, Food Services Management


EFB, Free and Reduced-Price Food Services


EFH, Food Allergies


GBE, Staff Health and Safety 


JHCD, Administering Medicines to Students 


JHF, Student Safety 


KBCA, News Releases


KK, Visitors to the Schools 


Emergency/Safety Plans Handbook 

     NOTE:
THIS IS A REQUIRED POLICY
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BUILDINGS AND GROUNDS SECURITY

Buildings and grounds constitute one of the greatest investments of the Board.  It is in the best interest of the District to protect such investments.

Security includes maintenance of a secure building and protection from fire hazards, faulty equipment and unsafe practices in the use of electrical, plumbing and heating equipment.  The Board shall cooperate with local law enforcement agencies and fire departments and with insurance company inspectors.

Access to buildings and grounds outside of regular school hours is limited to personnel whose work requires such access.  A security control system is established which limits access to buildings to authorized personnel and guards against entrance to buildings by unauthorized persons.

(permissive language)

Surveillance Equipment

The Board recognizes the District’s responsibility to maintain order and discipline on school property and in school vehicles.  Recognizing the value of electronic surveillance systems in monitoring activity, the Board directs the administration to develop regulations to implement the surveillance program.  The regulations must be in compliance with law to protect the privacy rights of students and staff.


1.
Cameras


Surveillance cameras may be used both inside and outside of buildings to assist in the security of students, staff and property.


2.
Metal Detectors


When there has been a pattern of weapons found at school or when violence involving weapons has occurred at the school, the administration is authorized to use stationary or mobile metal detectors.  The Board directs the administration to develop regulations for the use of detectors.



Any search of a student’s person as a result of activation of the detector is conducted in private.

[Adoption date:]
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LEGAL REFS.:
The Elementary and Secondary Education Act; 20 USC 1221 et seq.


Family Educational Rights and Privacy Act; 20 USC Section 1232g


U.S. Const. Amend. IV


ORC
3313.20

CROSS REFS.:
EBC, Emergency/Safety Plans


EEACCA, Video Cameras on Transportation Vehicles


JFC, Student Conduct (Zero Tolerance)


JFCJ, Weapons in the Schools


JFG, Interrogations and Searches


JO, Student Records


KK, Visitors to the Schools
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STUDENT CONDUCT ON SCHOOL BUSES

The Board furnishes transportation in compliance with State law.  This fact does not relieve parents of students from the responsibility of supervision until such time as the student boards the bus and after the student leaves the bus at the end of the school day.

Students on a bus are under the authority of, and directly responsible to, the bus driver.  The driver has the authority to enforce the established regulations for bus conduct.  Disorderly conduct or refusal to submit to the authority of the driver is sufficient reason for refusing transportation services or suspending transportation services to any student once proper procedures are followed.

The Board authorizes the Superintendent or other administrators to suspend a student from school bus riding privileges for a period not to exceed one school year.  The only due process required is the student must receive notice of an intended bus riding suspension and an opportunity to appear before the Superintendent or other administrator before the suspension is imposed.  

The Board’s policy regarding suspension from bus riding privileges must be posted in a central location in each school building and made available to students upon request.

Regulations regarding conduct on school buses, as well as general information about the school transportation program, are available to all parents and students.

[Adoption date:]

LEGAL REFS.:
ORC
3327.01; 3327.014


OAC
3301-83-08

CROSS REFS.:
JFC, Student Conduct (Zero Tolerance)


JG, Student Discipline


Staff Handbooks


Student Handbooks

     NOTE:
ORC 3327.014 requires the Board to identify in its policy “a period of time” for supension of school bus riding privileges.  The provision in the third paragraph to suspend for a period “not to exceed one school year” is intentionally broad to allow the District more flexibility in administering discipline.


The coding of this sample policy indicates that the identical policy is also filed in Section J, Students.
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INTERSCHOLASTIC EXTRACURRICULAR ELIGIBILITY

The Board recognizes the value of interscholastic extracurricular activities for students in grades 7-12 as an integral part of the total school experience.  Since, participation in interscholastic extracurricular activities is a privilege and not a right, students are expected to demonstrate competence in the classroom as a condition of participation.  

Interscholastic extracurricular activities are defined as school-sponsored student activities involving more than one school or school district.

(select one of the following two paragraphs)

The Board prohibits students in grades 9 through 12 from participating in interscholastic extracurricular activities if they receive a failing grade in the previous grading period.

The Board permits students in grades 9 through 12 to participate in interscholastic extracurricular activities if they receive a failing grade in the previous grading period.  

A student may be excluded from participating in the activity if he/she has less than a   

____ grade point average on a 4.0 grading scale.

As a condition for the privilege of participating in interscholastic extracurricular activities, a student must have attained a minimum grade point average of ___ on a 4.0 grading scale. 

The District adheres to the Ohio High School Athletic Association for eligibility to participate in athletics.  In addition, students participating in any program regulated by the Ohio High School Athletic Association (OHSAA) must also comply with all eligibility requirements established by the Association.  In order to be eligible, a high school student must have passed a minimum of five one-credit courses or the equivalent in the immediately preceding grading period.  The five courses may be a combination of high school and college courses.

A student enrolled in the first grading period of the ninth grade after advancement from the eighth grade must have passed a minimum of five of all subjects carried the preceding grading period in which the student was enrolled in the eighth grade.

Seventh and eighth grade students are eligible to participate in athletics if they have passing grades in 75% of their classes.
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A student enrolling in the seventh grade for the first time will be eligible for the first grading period regardless of the previous academic achievement.  Thereafter, in order to be eligible, the student in grade seven or eight must be currently enrolled in school the immediately preceding grading period, and received passing grades during that grading 

period in a minimum of five of those subjects in which the student received grades.  

Failure to comply with the grading period eligibility requirements results in extracurricular interscholastic ineligibility for the succeeding grading period.

[Adoption date:]

LEGAL REFS.:
ORC
2305.23; 2305.231



3313.535; 3313.66; 3313.661



3315.062


OAC
Chapter 3301-27

CROSS REFS.:
IGD, Cocurricular and Extracurricular Activities


IGDJ, Interscholastic Athletics


JECBA, Admission of Exchange Students


JFC, Student Conduct (Zero Tolerance)


Student Handbooks

     NOTE:
Consistent with State law, the Board has the option of deciding if a student may or may not participate in interscholastic extracurricular activities if the student has received a failing grade in the previous grading period.  This sample policy offers both options in the first sentence.  Prior to adoption, the Board must decide which option it wishes to utilize.


School districts may choose to expand the eligibility requirement to all extracurricular activities.


The Board is also permitted to increase the 1.0 minimum grade point average for eligibility. 


The Board must make sure that any policy language adopted is not in conflict with the Ohio High School Athletic Association.


THIS IS A REQUIRED POLICY
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GRADING SYSTEMS

Grading is a system of measuring and recording student progress and achievement which enables students, parents and teachers to assess strengths and weaknesses; plan an educational future for students in the areas of the greatest potential for success; and know where remedial work is required.

The Board believes students respond more positively to the opportunity for success than to the threat of failure.  Therefore, the District seeks in its instructional program to make achievement both recognizable and possible for students.  It emphasizes achievement in its processes of evaluating student performance.

The Board recognizes that a system of grading student achievement can help students, teachers and parents to better assess progress toward personal educational goals and assist the students in implementing that progress.  

The administration and professional staff devise grading systems for evaluating and recording student progress.  The records and reports of individual students are kept in a form which is understandable to parents as well as teachers. The Board approves the grading and reporting systems as developed by the faculty, upon recommendation of the Superintendent.

The Board recognizes that any grading system, however effective, has subjective elements. There are fundamental principles which must guide all instructors in the assignment of marks and achievement.


1.
The achievement mark in any subject should represent the most objective measurement by the teacher of the achievement of the individual.  A variety of evaluation measures are used and accurate records are kept to substantiate the grade given.


2.
An individual should not receive a failing grade unless he/she has not met stated minimum requirements.


3.
Grades are a factor used to motivate students.  Poor or failing grades should trigger a variety of instructional and intervention activities to assist the student in achieving better grades by the next grading period, if possible.
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Permissive language

The Superintendent develops procedures for grading which include the following.


1.
Each student should know what behavior and achievements are expected at the outset of any course of study.


2.
Each student should be kept informed of personal progress during the course of a unit of study.


3.
Methods of grading are appropriate to the course of study and the maturity of students.


4.
Provisions are made for a pass/fail grade where appropriate.


5.
Students should be encouraged to evaluate their own achievements.


6.
No grading system should serve to inhibit the teacher from learning the strengths and weaknesses of each student on an individual basis.


7.
All grading systems are subject to continual review and revision to better serve the purposes for grading established by the Board.

Final decision on any grade is the responsibility of the building principal.

[Adoption date:]

LEGAL REFS.:
OAC
3301-35-04; 3301-35-06

CROSS REFS.:
IK, Academic Achievement


IKAB, Student Progress Reports to Parents

     NOTE:
THIS IS A REQUIRED POLICY

2 of 2






File:  JEE

STUDENT ATTENDANCE ACCOUNTING

(Missing and Absent Children)

The Board believes in the importance of trying to decrease the number of missing children; therefore, efforts are made to identify missing children and to notify the proper adults or agencies.

At the time of initial entry into school, a student shall present to the person in charge of admission an official copy of a birth certificate and copies of those records pertaining to him/her which were maintained by the school which he/she most recently attended.  In lieu of a birth certificate, birth documentation may include: 


1.
a passport or attested transcript thereof filed with a registrar of passports at a point of entry of the United States showing the date and place of birth of the child; 


2.
an attested transcript of the certificate of birth; 


3.
an attested transcript of the certificate of baptism or other religious record showing the date and place of birth of the child; 


4.
an attested transcript of a hospital record showing the date and place of birth of the child or 


5.
a birth affidavit.

If the student does not present copies of the required documents, the principal shall call the school from which the student transferred and request the information.  If that district has no record on file of the student or if that district does not send the records within 14 days, the principal shall notify the law enforcement agency having jurisdiction in the area where the student resides of the possibility that the student might be a missing child.

The primary responsibility for supervision of a student resides with his/her parent(s).  The staff provides as much assistance as is reasonable to parents with this responsibility.

Parents must notify the school on the day a student is absent unless previous notification has been given in accordance with school procedure for excused absences.  The principal or his/her designee is also required to notify a student’s parent(s) when the student is absent from school.  The parent(s) or other responsible person shall be notified by telephone or written notice, which is mailed on the same day that the student is absent.  Parents or other responsible persons shall provide the school with their current home and/or work telephone numbers, home addresses and any emergency telephone numbers.
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The Board shall designate the Superintendent to develop informational programs for students, parents and community members relative to the subject of missing children.

[Adoption date:]

LEGAL REFS.:
ORC
109.65



2901.30



3313.205; 3313.672; 3313.96



3319.321; 3319.322



3321.12



3705.05

CROSS REFS.:
JEC, School Admission


JECAA, Admission of Homeless Students


JED, Student Absences and Excuses


JEDB, Student Dismissal Precautions


JHF, Student Safety

     NOTE:
In developing your own policy and complying with the spirit of the law, you may want to consider the following:


-
notification to the parents may be made by telephone or written communication, or both


-
the policy may require notification on the day the child is absent, although the law does not so require


-
the district may wish to accept a telephone call from a parent as sufficient notification or the policy may require the call to the parent be placed by the school


-
the policy may require notification for partial, rather than all-day absences


-
procedures developed to implement this policy may consider admittance of a student lacking records into the school followed by notification of law enforcement officials rather than refusing entrance and notification of authorities.  Such a procedure may reduce the risk of removal of the student from the area


-
building administrators should be consulted during the development of this policy and any related regulations


-
materials for informational programs may be obtained from the State Department of Education
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-
O.R.C. 3313.96 authorizes school districts to develop a voluntary student-fingerprinting program in conjunction with local law enforcement agencies


-
O.R.C. 3319.322 requires school principal to request any person authorized to take student photographs to provide a wallet size photograph of each student for inclusion in his  file.



Each school district should make the own decision as to what best suits the needs of their particular district.


THIS IS A REQUIRED POLICY
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STUDENT CONDUCT

(Zero Tolerance)

Students are expected to conduct themselves in a way that exhibits respect and consideration for the rights of others.  Students of the District must conform with school regulations and accept directions from authorized school personnel.  The Board has “zero tolerance” of violent, disruptive, harassing, intimidating, bullying or any other inappropriate behavior by its students.

A student who fails to comply with established school rules or with any reasonable request made by school personnel on school property and/or at school-related events is subject to approved student discipline regulations.  Students are also subject to discipline, as outlined in the Student Code of Conduct for misbehavior that occurs off school property when the misbehavior endangers the health and safety of students within the District or adversely affects the education process.  The Superintendent/designee develops regulations which establish strategies ranging from prevention to intervention to address student misbehavior, and provides continuing instruction in dating violence prevention in health education courses in grades 7 through 12.

Students and parents receive, at the beginning of each school year or upon enrolling in the District schools during the year, written information on the rules and regulations to which they are subject while in school or participating in any school-related activity or event.  The information includes the types of conduct which are subject to suspension or expulsion from school or other forms of disciplinary action.  The Board directs the administration to make all students aware of the Student Code of Conduct and the fact that any violations of the Student Code of Conduct are punishable.  The rules also apply to any form of student misconduct directed at a District official or employee or the property of a District official or employee, regardless of where the misconduct occurs.

If a student violates this policy or the Student Code of Conduct, school personnel, students or parents should report the student to the appropriate principal.  The administration cooperates in any prosecution pursuant to the criminal laws of the state of Ohio and local ordinances.

A student may be expelled for up to one year if he/she commits an act that inflicts serious physical harm to persons or property if it was committed at school, on other school property or at a school activity, event or program.
The Superintendent is authorized to expel a student from school for a period not to exceed one year for making a bomb threat to a school building, or to any premises at which a school activity is occurring at the time of the threat.  Any expulsion under this provision extends, as necessary, into the school year following the school year in which the incident that gives rise to the expulsion takes place.
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Matters which might lead to a reduction of the expulsion period include the student’s mental and/or physical characteristics or conditions, the age of the student and its relevance to the punishment, the prior disciplinary history of the student and/or the intent of the perpetrator.

The Student Code of Conduct is made available to students and parents and is posted in a central location within each building.

[Adoption date:]

LEGAL REFS.:
Gun-Free Schools Act; 20 USC 8921


The Elementary and Secondary Education Act; 20 USC 1221 et seq.


Children’s Internet Protection Act; (P.L. 106-554, HR 4577, 2000, 


    114 Stat 2763)


ORC
3313.20; 3313.534; 3313.66; 3313.661; 3313.662

CROSS REFS.:
AC, Nondiscrimination


EBC, Emergency/Safety Plans 


ECAB, Vandalism


EDE, Computer/Online Services (Acceptable Use and Internet Safety)


JFCA, Student Dress Code


JFCEA, Gangs


JFCF, Hazing and Bullying (Harassment, Intimidation and Dating Violence)


JFCJ, Weapons in the Schools


JFCK, Use of Electronic Communication Equipment by Students


JG, Student Discipline


JGA, Corporal Punishment


JGD, Student Suspension


JGDA, Emergency Removal of Student


JGE, Student Expulsion


Student Handbooks

     NOTE:
In accordance with State law, all boards of education are required to have a “zero tolerance” policy.  Although this policy satisfies the provision of law, administrators are encouraged to develop a comprehensive list of rules for students – the actual codes of conduct – with corresponding disciplinary sanctions for violations.


This list of rules should be published in student handbooks, made available to parents, reviewed and revised yearly and approved by the board.  When approved by the board, provisions in student handbooks carry the same legal status as board policies.


THIS IS A REQUIRED POLICY
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HAZING AND BULLYING

(Harassment, Intimidation and Dating Violence)

The prohibition against hazing, dating violence, harassment, intimidation or bullying is publicized in student handbooks and in the publications that set the standard of conduct for schools and students in the District.  In addition, information regarding the policy is incorporated into employee handbooks and training materials.

School Personnel Responsibilities and Complaint Procedures

Hazing, bullying behavior and/or dating violence by any student/school personnel in the District is strictly prohibited, and such conduct may result in disciplinary action, including suspension and/or expulsion from school.  Hazing bullying and/or dating violence means any intentional written, verbal, graphic or physical acts, including electronically transmitted acts, either overt or covert, by a student or group of students toward other students/school personnel with the intent to haze, harass, intimidate, injure, threaten, ridicule or humiliate.  Such behaviors are prohibited on or immediately adjacent to school grounds, at any school-sponsored activity; in any District publication; through the use of any District-owned or operated communication tools, including but not limited to District e-mail accounts and/or computers;  on school-provided transportation or at any official school bus stop.

Hazing, bullying and/or dating violence can include many different behaviors.  Examples of conduct that could constitute prohibited behaviors include, but are not limited to: 


1.
physical violence and/or attacks;


2.
threats, taunts and intimidation through words and/or gestures;


3.
extortion, damage or stealing of money and/or possessions;


4.
exclusion from the peer group or spreading rumors;


5.
repetitive and hostile behavior with the intent to harm others through the use of information and communication technologies and other web-based/online sites (also known as “cyber bullying”), such as the following: 


A.
posting slurs on web sites, social networking sites, blogs or personal online journals;


B.
sending abusive or threatening e-mails, web site postings or comments and instant messages;


C.
using camera phones to take embarrassing photographs or videos of students and/or distributing or posting the photos or videos online and
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D.
using web sites, social networking sites, blogs or personal online journals, e-mails or instant messages to circulate gossip and rumors to other students.


6.
excluding others from an online group by falsely reporting them for inappropriate language to Internet service providers.

In evaluating whether conduct constitutes hazing or bullying, special attention is paid to the words chosen or the actions taken, whether such conduct occurred in front of others or was communicated to others, how the perpetrator interacted with the victim and the motivation, either admitted or appropriately inferred.

Teachers and Other School Staff

Teachers and other school staff who witness acts of hazing, bullying and/or dating violence as defined above, promptly notify the building principal/designee of the event observed, and promptly file a written incident report concerning the events witnessed.

Teachers and other school staff who receive student or parent reports of suspected hazing, bullying and/or dating violence promptly notify the building principal/designee of such report(s).  If the report is a formal, written complaint, the complaint is forwarded to the building principal/designee no later than the next school day.  If the report is an informal complaint by a student that is received by a teacher or other professional employee, he/she prepares a written report of the informal complaint that is forwarded to the building principal/designee no later than the next school day.

Complaints


1.
Formal Complaints


Students and/or their parents or guardians may file reports regarding suspected hazing, harassment, intimidation, bullying and/or dating violence.  The reports should be written.  Such written reports must be reasonably specific including person(s) involved; number of times and places of the alleged conduct; the target of suspected harassment, intimidation and/or bullying and the names of any potential student or staff witnesses.  Such reports may be filed with any school staff member or administrator.  They are promptly forwarded to the building principal/designee for review and action.
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2.
Informal Complaints


Students, parents or guardians and school personnel may make informal complaints of conduct that they consider to be harassment, intimidation and/or bullying by verbal report to a teacher, school administrator or other school personnel.  Such informal complaints must be reasonably specific as to the actions giving rise to the suspicion of hazing, harassment, intimidation and/or bullying, including person(s) involved, number of times and places of the alleged conduct, the target of the prohibited behavior(s) and the names of any potential student or staff witness.  The school staff member or administrator who receives the informal complaint promptly documents the complaint in writing, including the above information.  This written report by the school staff member and/or administrator is promptly forwarded to the building principal/designee for review and action.


3.
Anonymous Complaints


Students who make informal complaints as set forth above may request that their name be maintained in confidence by the school staff member(s) and administrator(s) who receive the complaint.  The anonymous complaint is reviewed and reasonable action is taken to address the situation, to the extent such action (1) does not disclose the source of the complaint, and (2) is consistent with the due process rights of the student(s) alleged to have committed acts of hazing, bullying and/or dating violence.

Intervention Strategies


1.
Teachers and Other School Staff



In addition to addressing both informal and formal complaints, school personnel are encouraged to address the issue of hazing, bullying and/or dating violence in other interactions with students. 



School personnel may find opportunities to educate students about harassment, hazing, intimidation and bullying and help eliminate such prohibited behaviors through class discussions, counseling and reinforcement of socially appropriate behavior.  School personnel should intervene promptly whenever they observe student conduct that has the purpose or effect of ridiculing, humiliating or intimidating another student/school personnel, even if such conduct does not meet the formal definition of harassment, hazing, intimidation or bullying.
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2.
Administrator Responsibilities


A.
Investigation


The principal/designee is notified of any formal or informal complaint of suspected harassment, hazing, intimidation or bullying.  Under the direction of the building principal/designee, all such complaints are investigated promptly.  A written report of the investigation is prepared when the investigation is complete. The report includes findings of fact, a determination of whether acts of hazing, bullying and/or dating violence were verified, and when prohibited acts are verified, a recommendation for intervention, including disciplinary action, is included in the report.  Where appropriate, written witness statements are attached to the report.



Notwithstanding the foregoing, when a student making an informal complaint has requested anonymity, the investigation of such complaint is limited as is appropriate in view of the anonymity of the complaint.  Such limitation of the investigation may include restricting action to a simple review of the complaint (with or without discussing it with the alleged perpetrator), subject to receipt of further information and/or the withdrawal by the complaining student of the condition that his/her report be anonymous.


B.
Nondisciplinary Interventions


When verified acts of hazing, bullying and/or dating violence are identified early and/or when such verified acts do not reasonably require a disciplinary response, students may be counseled as to the definition of the behavior, its prohibition and their duty to avoid any conduct that could be considered harassing, hazing, intimidating and/or bullying.   



If a complaint arises out of conflict between students or groups of students, peer mediation may be considered.  Special care, however, is warranted in referring some cases to peer mediation.  A power imbalance may make the process intimidating for the victim and therefore inappropriate.  The victim’s communication and assertiveness skills may be low and could be further eroded by fear resulting from past intimidation and fear of future intimidation.  In such cases, the victim should be given additional support.  Alternatively, peer mediation may be deemed inappropriate to address the concern. 
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C.
Disciplinary Interventions 



When acts of harassment, intimidation and bullying are verified and a disciplinary response is warranted, students are subject to the full range of disciplinary consequences.  Anonymous complaints that are not otherwise verified, however, cannot provide the basis for disciplinary action.  



In and out-of-school suspension may be imposed only after informing the accused perpetrator of the reasons for the proposed suspension and giving him/her an opportunity to explain the situation.



Expulsion may be imposed only after a hearing before the Board of Education, a committee of the Board or an impartial hearing officer designated by the Board of Education in accordance with Board policy.  This consequence is reserved for serious incidents of harassment, intimidation or bullying and/or when past interventions have not been successful in eliminating prohibited behaviors.



Allegations of criminal misconduct are reported to law enforcement, and suspected child abuse is reported to Child Protective Services, per required timelines.

Report to the Parent or Guardian of the Perpetrator

If, after investigation, acts of harassment, intimidation and bullying by a specific student are verified, the building principal/designee notifies the parent or guardian of the perpetrator, in writing, of that finding.  If disciplinary consequences are imposed against such student, a description of such discipline is included in such notification.    

Strategies are developed and implemented to protect students from additional harassment, intimidation or bullying, and from retaliation following reporting of incidents.

Reports to the Victim and His/Her Parent or Guardian

If, after investigation, acts of bullying or hazing against a specific student are verified, the building principal/designee notifies the parent/guardian of the victim of the finding.  In providing such notification, care must be taken to respect the statutory privacy rights of the perpetrator.  

Bullying matters, including the identity of both the charging party and the accused, are kept confidential to the extent possible.  Although discipline may be imposed against the accused upon a finding of guilt, retaliation is prohibited.
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School administrators shall notify both the parents of a student who commits acts of harassment, intimidation, bullying and/or dating violence and the parents or guardians of students against whom such acts were committed, and shall allow access to any written reports pertaining to the incident, to the extent permitted by law.

Police and Child Protective Services

In addition to, or instead of, filing a complaint through this policy, a complainant may choose to exercise other options including, but not limited to, filing a complaint with outside agencies or filing a private lawsuit.  Nothing prohibits a complainant from seeking redress under any other provision of the Ohio Revised Code or common law that may apply.  

The District must also investigate incidents of hazing, bullying and/or dating violence for the purpose of determining whether there has been a violation of District policy or regulations, even if law enforcement and/or the public children’s services are also investigating. 

All District personnel must cooperate with investigations by outside agencies.

(Approval date:)

     NOTE:
THIS IS A REQUIRED REGULATION
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HAZING AND BULLYING

(Harassment, Intimidation and Dating Violence)

Hazing means doing any act or coercing another, including the victim, to do any act of initiation into any student or other organization that causes or creates a substantial risk of causing mental or physical harm to any person.

Throughout this policy the term bullying is used in place of harassment, intimidation and bullying. 

Bullying, harassment and intimidation is an intentional written, verbal or physical act that a student has exhibited toward another particular student more than once.  The intentional act also includes violence within a dating relationship.  The behavior causes both mental or physical harm to the other student and is sufficiently severe, persistent or pervasive that it creates an intimidating, threatening or abusive educational environment for the other student.  This behavior is prohibited on school property or at a school-sponsored activity.

Permission, consent or assumption of risk by an individual subjected to hazing, bullying and/or dating violence does not lessen the prohibition contained in this policy.

The District includes, within the health curriculum, age-appropriate instruction in dating violence prevention education in grades 7 to 12.  This instruction includes recognizing warning signs of dating violence and the characteristics of healthy relationships.

Prohibited activities of any type, including those activities engaged in via computer and/or electronic communications devices, are inconsistent with the educational process and are prohibited at all times.  No administrator, teacher or other employee of the District shall encourage, permit, condone or tolerate any hazing and/or bullying activities.  No students, including leaders of student organizations, are permitted to plan, encourage or engage in any hazing and/or bullying.

Administrators, teachers and all other District employees are particularly alert to possible conditions, circumstances or events that might include hazing, bullying and/or dating violence.  If any of the prohibited behaviors are planned or discovered, involved students are informed by the discovering District employee of the prohibition contained in this policy and are required to end all such activities immediately.  All hazing, bullying and/or dating violence incidents are reported immediately to the Superintendent/designee and appropriate discipline is administered.

The Superintendent/designee must provide the Board President with a semiannual written report of all verified incidents of hazing and/or bullying and post the report on the District’s web site.
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The administration provides training on the District's hazing and bullying policy to District employees and volunteers who have direct contact with students.  Additional training is provided to elementary employees in violence and substance abuse prevention and positive youth development. 

District employees, students and volunteers have qualified civil immunity for damages arising from reporting an incident of hazing and/or bullying.  Administrators, teachers, other employees and students who fail to abide by this policy may be subject to disciplinary action and may be liable for civil and criminal penalties in compliance with State and Federal law.

No one is permitted to retaliate against an employee or student because he/she files a grievance or assists or participates in an investigation, proceeding or hearing regarding the charge of hazing and/or bullying of an individual.

[Adoption date:]

LEGAL REFS.:
ORC
117.53



2307.44



2903.31



3301.22



3313.666; 3313.667



3319.073

CROSS REFS.:
AC, Nondiscrimination


EDE, Computer/Online Services (Acceptable Use and Internet Safety)


IGAE, Health Education


IIBH, District Web Site Publishing


JFC, Student Conduct (Zero Tolerance)


JFCEA, Gangs


JFCK, Use of Electronic Communications Equipment by Students


JG, Student Discipline


JHG, Reporting Child Abuse


Student Handbooks
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     NOTE:
The terminology of bullying in this policy also includes harassment and intimidation and is defined as an intentional written, verbal or physical act that a student has exhibited toward another particular student more than once.  The behavior causes both mental or physical harm to the other student and is sufficiently severe, persistent or pervasive that it creates an intimidating, threatening or abusive educational environment for the other student.


Violence wihtin a dating relationship is also included in this prohibition against harassment, intimdatiion and bullying.


THIS IS A REQUIRED POLICY
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REPORTING CHILD ABUSE

All employees of the District who know or have reasonable cause to suspect that a child under 18 years of age or a disabled child under 21 years of age has suffered, is suffering or faces a threat of suffering any type of abuse or neglect are required to immediately report such information to the public children services agency or the local law enforcement agency.  

To ensure prompt reports, procedures for reporting are made known to the school staff.  A person who participates in making such reports is immune from any civil or criminal liability, provided the report is made in good faith.

The Board directs the Superintendent/designee to develop a program of in-service training in child abuse prevention for all school nurses, teachers, counselors, school psychologists and administrators.  This program is developed in consultation with public or private agencies or persons involved in child abuse prevention or intervention programs.

Each person employed by the Board to work as a school nurse, teacher, counselor, school psychologist or administrator shall complete at least four hours of in-service training in the prevention of child abuse, violence and substance abuse, school safety and the promotion of positive youth development within two years of commencing employment with the District, and every five years thereafter.

In addition, middle and high school employees who work as teachers, counselors, nurses, school psychologists and administrators must receive training in dating violence prevention.  The curriculum for training in dating violence prevention is developed by the Superintendent/

designee and training must occur within two years of commencing employment and every five years thereafter.

Conversely, public children services agencies must notify the Superintendent of any allegations of child abuse and neglect reported to them involving the District, as well as the disposition of the investigation.

[Adoption date:]

LEGAL REFS.:
ORC
2151.011; 2151.421



3313.662; 3313.666



3319.073
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CROSS REFS.:
EB, Safety Program


EBC, Emergency/Safety Plans


IGAE, Health Education


JFCF, Hazing and Bullying (Harassment, Intimidation and Dating Violence)


JHF, Student Safety

     NOTE:
The board of education of each city and exempted village school district and the governing board of each educational service center shall develop, in consultation with public or private agencies or persons involved in child abuse prevention or intervention programs, a program of in-service training for persons employed by any school district or service center to work in a school as a nurse, teacher, counselor, school psychologist or administrator.  


Each person employed by any school district or service center to work in a school as a nurse, teacher, counselor, school psychologist or administrator shall complete at least four hours of in-service training in the prevention of child abuse, violence and substance abuse and the promotion of positive youth development within two years of commencing employment with the district or center, and every five years thereafter.

Because the training for middle and high school employees was added under House Bill 1 in 2009, this training must occur by October 16, 2011 (ORC 3319.073).


House Bill 19, passed in 2009, adds a provision for the training of middle and high school employees – teachers, counselors, nurses, school psychologists and administrators – in dating violence prevention. 


The law specifically states that curriculum for this training must be developed by the district, be part of the in-service training in the prevention of child abuse, violence and substance abuse; school safety; and promotion of positive youth development and be completed within two years after commencing employment  and every five years thereafter. 


THIS IS A REQUIRED POLICY
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NOTIFICATION ABOUT SEX OFFENDERS

Megan’s Law requires certain sexual predators and sex offenders to register with the sheriff in the county of their residence.  In some circumstances the sheriff notifies the Superintendent that a sexual predator or habitual sex offender has moved into the area.

If the Superintendent receives information from the sheriff concerning a sexual predator or habitual sex offender subject to community notification, the Superintendent disseminates the information regarding the sexual predator or habitual sex offender to employees whose duties include supervision of or responsibility for students.  Employees who receive the information are instructed to promptly notify the Superintendent if the sexual predator or habitual sex offender is observed in the vicinity of the school.  The Superintendent notifies the local law enforcement agency if, in the judgment of the Superintendent, the presence of the sexual predator or habitual sex offender appears to be without a legitimate purpose or otherwise creates concern for the safety of the students.  The law enforcement agency evaluates the situation and takes whatever action it deems appropriate.  The law enforcement agency informs the Superintendent of any action taken and may provide advice regarding any additional action which the Superintendent should consider taking.

If the Superintendent receives information from the sheriff concerning a sexual predator or habitual sex offender subject to community notification, the Superintendent may inform parents, guardians and adult students that he/she has received notice that a sexual predator or habitual sex offender is residing within the District and that certain information concerning the offender is public record and is open to inspection at the office of the sheriff with whom the offender has registered.

With juvenile sex offenders, the Superintendent's notification duties are the same as with adult offenders.  The Superintendent provides a copy of the county sheriff's sexual offender notice to his/her staff so that they are aware of the juvenile offender's information and photograph.  The Superintendent must then notify parents that the school has received notice that a juvenile sex offender is attending school (or if an adult offender, working or attending school) in the District, and direct parents who want more information to the county sheriff's office.

If the Superintendent receives information from the sheriff concerning a sexual predator or habitual sex offender subject to community notification, he/she shall not release any other information and shall direct any inquiries to the office of the sheriff with whom the offender has registered.

[Adoption date:]
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LEGAL REFS.:
42 USC 14071


ORC
149.43



2151.355; 2152.83; 2152.84



Chapter 2950

CROSS REFS.:
GBQ, Criminal Records Check


JO, Student Records

     NOTE:
THIS IS A REQUIRED POLICY
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STUDENT RECORDS

In order to provide students with appropriate instruction and educational services, it is necessary for the District to maintain extensive educational and personal information.  It is essential that pertinent information in these records be readily available to appropriate school personnel, be accessible to the student’s parent(s) or the student in compliance with law, and yet be guarded as confidential information.

The Superintendent is responsible for the proper administration of student records in keeping with State law and federal requirements and the procedures for the collection of necessary information about individual students throughout the District.

Upon request, all records and files included in the student’s cumulative file are available to parent(s) or the student (if he/she is over 18 years of age).  This request must be in writing and is granted within seven calendar days.  No records are to be removed from the school.  A principal, teacher or other qualified school personnel must be present to explain any of the tests or other material.

All rights and protections given to parents under law and this policy transfer to the student when he/she reaches age 18 or enrolls in a postsecondary school.  The student then becomes an “eligible student.”

The District uses reasonable methods to identify and authenticate the identity of parents, students, school officials and any other parties to whom the agency or institution discloses personally identifiable information from education records. 
The District provides notice to parents and eligible students annually, in accordance with the procedures set forth under administrative regulations, of the rights held by parents and eligible students under law and this policy.  It is the intent of the District to limit the disclosure of information contained in the student’s education records except:


1.
by prior written consent;


2.
as directory information and


3.
under other limited circumstances, as enumerated under administrative regulations.
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The following rights exist:


1.
the right to inspect and review the student’s education records;


2.
the right, in accordance with administrative regulations, to seek to correct parts of the student’s education records, including the right to a hearing if the school authority decides not to alter the records according to the parent(s)’ or eligible student’s request;


3.
the right of any person to file a complaint with the U.S. Department of Education if the District violates relevant Federal law, specifically the Family Educational Rights and Privacy Act (FERPA) and


4.
the right to acquire information concerning the procedure which the parent(s) or eligible student should follow to obtain copies of this policy, the locations from which these copies may be obtained, as well as any fees to be charged for such copies.  *(See administrative regulations.)

The District proposes to designate the following personally identifiable information contained in a student’s education records as “directory information.”


1.
student’s name


2.
student’s address


3.
telephone number(s)


4.
student’s date and place of birth


5.
participation in officially recognized activities and sports


6.
student’s achievement awards or honors


7.
student’s weight and height, if a member of an athletic team


8.
major field of study


9.
dates of attendance (“from and to” dates of enrollment)


10.
date of graduation
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The above information is disclosed without prior written consent, except when the request is for a profit-making plan or activity.  Student records that consist of “personally identifiable information” generally are exempt from disclosure.  Student directory information, however, is released unless the parents have affirmatively withdrawn their consent to release in writing.
Administrative regulations set forth a procedure for annual notification to parents and eligible students of the District’s definition of directory information.  Parents or eligible students then have two weeks in which to advise the District, in accordance with such regulations, of any or all items which they refuse to permit as directory information about that student.

To carry out their responsibilities, school officials have access to student education records for legitimate educational purposes.  The District uses the criteria set forth under administrative regulations to determine who are “school officials” and what constitutes “legitimate educational interests.”

Other than requests as described above, school officials release information from, or permit access to, a student’s education records only with the prior written consent of a parent or eligible student, except that the Superintendent or a person designated in writing by the Superintendent may permit disclosure in certain limited circumstances outlined under administrative regulations (e.g., transfers to another school district or to comply with judicial order or subpoena or where warranted, in a health or safety emergency, etc.).

The District maintains, in accordance with administrative regulations, an accurate record of all requests to disclose information from, or to permit access to, a student’s education records and of information disclosed and access permitted.

[Adoption date:]

LEGAL REFS.:
The Elementary and Secondary Education Act; 20 USC 1221 et seq.


Family Educational Rights and Privacy Act; 20 USC Section 1232g


Health Insurance Portability and Accountability Act; 29 USC 1181 et seq.


ORC
149.41; 149.43



1347.01 et seq.



3317.031



3319.32; 3319.321; 3319.33



3321.12; 3321.13




3331.13
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CROSS REFS.:
AFI, Evaluation of Educational Resources


IL, Testing Programs


KBA, Public’s Right to Know


KKA, Recruiters in the Schools

NOTE:
Regulations concerning the content of information retained during the student's term of schooling, after the student exits the school and in response to request for transcripts, should be developed in compliance with law and strictly adhered to.


The definitions of “directory information” differ in State and Federal law.  This policy reflects the more restrictive definition found in State law.  The District may further limit the information contained in that definition.  


THIS IS A REQUIRED POLICY
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