
File:  ACAA-R

SEXUAL HARASSMENT

All sexual harassment complaints are investigated in accordance with the following procedure:


1.
Any member of the school community who believes that he/she has been subjected to sexual harassment shall report the incident(s) to the appropriate grievance officer.


2.
The grievance officer attempts to resolve the problem through the following process.


A.
The grievance officer promptly confers with the charging party in order to obtain a clear understanding of that party’s statement of the alleged facts.  The statement is put in writing by the grievance officer and signed by the charging party as a testament to the statement’s accuracy.


B.
The grievance officer meets with the charged party in order to obtain his/her response to the complaint.  The response is put in writing by the grievance officer and signed by the charged party as a testament to the statement’s accuracy.


C.
The grievance officer holds as many meetings with the parties and witnesses (if any) as are necessary to gather facts.  The dates of meetings and the facts gathered are all put in writing.


D.
On the basis of the grievance officer’s perception of the problem, he/she will:



1)
bring both parties together and attempt to resolve the matter informally through conciliation or



2)
formally notify the parties by certified mail of his/her official action relative to the complaint.


3.
If either party disagrees with the decision of the grievance officer, he/she may appeal to the Superintendent/designee.  After reviewing the record made by the grievance officer, the Superintendent/designee may attempt to gather further evidence necessary to decide the case and to determine appropriate action to be taken.  The decision of the Superintendent/designee is final.

If any of the named officials are the charged or charging party, the Board designates an alternate investigator and retains final decision-making authority.

All matters involving sexual harassment complaints remain confidential to the extent possible.
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(Approval date:)

     NOTE:
Federal law requires the investigation of all complaints of sexual harassment.  Boards of education must have a procedure by which complaints may be reported and investigated.  This procedure is provided to assist boards in meeting the requirements of law.  Keep the procedural language in its entirety, edit to meet the district’s needs or replace with the district’s complaint procedures.


THIS IS A REQUIRED REGULATION

2 of 2

Selected Sample Policy

OHIO POLICY REFERENCE MANUAL©


